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The Glory of Being a Stenographer 


By B. P. Foote 


Washington Missionary College 


T is a privilege and satisfaction worthy 
of consideration to be a member of a 
young, rapidly-growing, and not 

crowded profession—one that has added 64 
new members every working day for 30 years. 
From 1890 to 1920, according to the census 
reports, the number of stenographers and 
typists gainfully employed in the United 
States jumped from 33,418 to 615,154, or an 
average increase of 19,391 each year, besides 
many thousands who came into the profession 
after one census and were promoted—or 
married—before the next one The figures for 
the 1930 census are not yet available, but it 
has been estimated that the number has at 
least reached the million mark, besides prob 
ably half a million more who use shorthand 
in their daily work but are not 
stenographers 


over- 


classed as 


Responsibilities and Privileges of 
Service 


Also high among the “glories” of being a 
stenographer I would place the responsibilities 
and privileges of service. Men holding im 
portant positions—leaders of thought and ac- 
tion in educational, business, governmental, 
and religious affairs—have much writing to 
do; and if they had to do it by hand, as was 
done before stenographers became available, 
they would not be able to accomplish half as 
much as they do now. It is a great privilege 
for a young man or woman perhaps only a 
short time out of school to be able to furnish 
a service which men in responsible positions 


Takoma Park, D. ¢ 
have said t least doubles thei ethcrency 
rhe young person who properly appreciates 
the chance to work f such men and lear 
their methods, and w lives up to the respon 
sibilities of the position, has taken a long step 


toward business 


success 


Stenographers Called “Jeu els ‘ 


Many a stenographer has been called ‘a 
jewel” —meaning, of course, the kind of jewels 
found im watches, usetul jewels, nm the kind 


that just /ook pretty Modern offices are as 
dependent upon such jewels as watches are 
upon theirs It is at least a great satisfaction 
to stenographers, especially in times when 


millions of other people are out of work, to 


know that their ability is in constant demand 
for it is a fact that when business is good 
stenographers are needed to help take care 
of it, and when business is poor, they are 
needed to help get more That is one of the 
reasons why even second-rate stenographers 


work lor 


cerst od hye 


any length of time 
that the 


stenog 


are seldom out of 
It should lhe 

amount and quality of the “glory” a 

rapher 


wever, 


enjoys depend on how much en 
thusiasm, tact, and 
the work 
a third-rate, 
or hit-and-miss typist, with no energy or am 
bition to get out of the rut here is hard 
work and worry in that than 
other misfit combination of work and 
Those settle 


without 
really 


perseverance are put into 
at all 
stenographer 


There is no glory in being 


almost-getting-by 


Ho more glory 
in any 
worker 
effort to 


down 
chlorotor mung 


who 
improve are 
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their mental faculties, and they may not wake 
up until they find themselves looking for 
another job! 

When I looked up the word “glory” in the 
dictionary I was surprised to find how many 
different shades of meaning the word has 
and how perfectly the best stenographers ex- 
emplify them. For instance, here are the 
following definitions for the verb glory: “To 
feel exultant pleasure or satisfaction; rejoice ; 
take delight ; . to boast; take pride; as to 
glory in one’s strength.” And note the fol- 
lowing for the noun glory: “Distinguished 
honor or ornament; illustrious condition or 
distinction ; fame; renown; ... The quality of 
being radiant or shining; brilliancy ;- bright- 
nese; tester; ...” 


“Lucky” Stenographers 


The word “glorious” is not just the one to 
use, however, in describing the condition and 
feelings of the ordinary, second-rate, half- 
baked (and often “roasted”) stenographer. 
The real glory comes only to those “radiant 
or shining” ones who “rejoice,” “feel exultant 
pleasure or satisfaction,” and “take delight” 
in work well and quickly done, and who find 
time to study and improve. They are the 
“ornamental” ones who get the “exalted repu- 
tation” of being “among the best” and “better 
than the rest,” who receive the “distinguished 
honor” of the better positions, higher salaries, 
and perhaps occasional travel with expenses 
paid. They are the ones who always seem 
to get just the kind of work they like, but 
who, if they do not get what they like, seem 
to like what they get. They Jove action, and 
they look upon each new task as a new kind 
of game to be played or a new race to be run. 
Their “luck” seems to be always with them, 
for the doors of opportunity open wide and 
the hands of good fortune begin to beckon to 
them whenever they step out ahead of the 
crowd they are in. 


L-o-n-g-hand Well Named 


Since writing is the greatest invention of 
the human mind, and shorthand is the highest 
form of writing, it is no wonder good stenog- 
raphers enjoy the realization that they are as 
modern in their writing as they are in their 
riding or in other ways. There are many 
millions of people in the United States today 
who can hop into an automobile or an air- 
plane, step on the starter and then on the 
gas, and ride from five to ten times as fast 
as John Hancock ever dreamed of going, but 
who cannot write as well as he could when 
he signed the Declaration of Independence 
about 155 years ago! Longhand is well named. 
It is so long that it should long ago have 
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joined the spinning wheel and the oxcart. 
It has come down to us from the “dark ages,” 
and there are still millions of people who are 
slaves to its drudgery. More power to Mr 
Gregg in his great work of liberating the 
longhand slaves! 


Stenography as a Stepping-Stone 


I believe comparatively few shorthand stu- 
dents, or even stenographers, realize the value 
shorthand could be to them as a stepping- 
stone to almost any line of work they wish 
to adopt as their lifework, or how valuable 
it could be to them after they got into that 
work. If you were poor and wanted to be- 
come president of a college some day, would 
you not like to listen to a very successful 
college president as he talks to students and 
their parents and teachers through letters and 
articles—and be earning your way through 
college at the same time? And if you wanted 
to learn the publishing business thoroughly, 
wouldn’t you like to be paid a good salary 
while listening to instructions on that line of 
work day after day by men who know it from 
bottom to top? Suppose you wanted to be 
an author, editor, doctor, or lawyer; would 
you not like, while you are young and adapt- 
able, to spend many hours a week under the 
direction of one of the best of them, and be 
earning while learning ? 

Almost half of the editors, associate editors, 
and assistant editors of my acquaintance were 
stenographers before they were editors, and 
are proud of the fact; and of thirty-six at- 
torneys of my acquaintance at least one-third 
used stenography as a stepping-stone to their 
present work. 


Stenography as an Educator 


Education is the development of one’s natu- 
ral powers. If there are many natural powers 
worth developing which high-class shorthand 
and typewriting do not develop, I would like 
to know what they are. An expert stenog- 
rapher once said to me: “If I had to give my 
short business experience in exchange for the 
college diploma I hope to get soon, I would 
not think of doing it.” A stenographer of 
my acquaintance recently exclaimed, “Why, in 
my work in the office I am learning what 
others learn in school, and am being paid for 
it!” The same thing might have been said 
by thousands of other stenographers in as 
many other offices and in many different kinds 
of work. 

Those who can properly conquer stenog- 
raphy can conquer anything else that is worth 
while. Mr. Charles Swem, former World's 
Champion Shorthand Writer and now re- 
porter in the Supreme Court of the State of 

(Continued on page 519) 
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Staying the Hand of Time 


By Milton Wright 


From “The Scientific American” 


How Science, With the Aid of Paraffin Wax, Has Saved This 
Obelisk to Future Generations 
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From 
Stenographer to Popular Fiction Writer 


Such is the experience of Peter B. Kyne, Captain of Field Artillery in the World War 


author of the 


‘Cappy Ricks” stories, of “Kindred of the Dust,” “Valley of the Giants 


and other novels, together with hundreds of short stories 


As Told to Burt M. McConnell, New York, N.Y. 


F Peter: B 










Kyne had not 
lost his job 
when a_ certain 
San Francisco 


newspaper went 
into the 
hands of a 
receiver, the 
world might 
not have 
gained one 

of its best 
known—and 
best-loved 


authors 


Without a 


By the time the first installment on the 
furniture had been paid, together with a 
month's rent, odds and ends purchased, and 


the youthtul 


five dollars 


foodstuffs laid im 
had 


planned to give the 


a week's 


bridegroom-to-be less than 


and he had pad e who 


marriedthem 


twenty-five! 
He did. But 
it was nec 


essary tor! 
bor 


he 


him to 
row t 
money trom 


a triend 


Ka rly 


Adventures 


Cent 

Born in 

Only the San Fran 
editor knew cisco of Irish 
the. financial parents, 
backer had Peter B 
decided to Kyne dis 
step out from covered, at 
under. There the age of 
wasn't even International News Photo fourteen, 
a lean pay — Peter B. Kyne that, as a 
envelope to soften tens once @ stenagvabhes ee ae practical man, he 
the blow Kyne, this way he obtained a background in the shipping and could not be 
then thirty years a Bon say > a pes a - &...K A Me: Fags bothered with 
of age, had fiity algebra. He stuck 
five cents in his it out until 
pocket at the time. He gave all but a_ shortly after his fifteenth birthday. then 
nickel to one of the workers for “supper mounted his horse one day and graduated 


money,” and engaged him to watch the plant 


that night and protect the interests of the 
creditors. The nickel he spent for carfare 
home. 

How to face his wife with the terrible 
news, that was the question. The rent was 


due in a day or two—likewise the monthly 
bills. The installments on their furniture had 
not been paid. Ten months before, Kyne had 
sold his third short story, and on the strength 
of the sale had asked “the girl” to marry 
him. There was no long engagement; Kyne 
had the check for $250 in his pocket; he had 
a newspaper job paying twenty-five dollars a 
week ; he would write stories in his spare time ! 





from the country school in a cloud of dust 
At sixteen he left the farm 
as far as the nearest village 
was a job in the general store 
Even in those days, Peter B. Kyne was a 
“go-getter.” The salary was twenty dollars 
a month and “found,” and all he had to do 
was to work fourteen hours a day 

One of 


But he went only 
His objective 
and he got it 


customers was Fdward | 

Doheny, now an oil multi-millionaire, but only 
a lean, grizzled prospector at that period. One 
day he drove up to the store in a dilapidated 
buckboard, and asked for a $1.50 sack of flour 
“Sorry, Mr. Doheny,"’ said the chipper 
Kyne, “but the boss says you can’t have any 


his 





ee 
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more credit.” The future oil magnate, shoul- 
ders drooping, clambered into his buckboard 
and drove away. 

Soon after this incident, the Spanish- 
American war came along, and of course Kyne 
enlisted, at the age of seventeen. As a pri- 
vate in a regular infantry regiment, he saw 
a year of very active service in the Philippines, 
and acquired a cocksureness that has never 
deserted him. His letters home, when pub- 
lished in a local paper, attracted so much 
attention that the editor asked him to con- 
tribute a weekly article on conditions in the 
Islands. The urge to write was manifesting 
itself early in the life of this adventurous 
Californian. 


His “Soldier’s Bonus” 


Returning home after the Aguinaldo insur- 
rection had been quelled, Kyne, not yet twenty, 
found that Heald College, of San Francisco, 
anxious to do something for “the boys,” was 
offering twenty-five scholarships to returned 
soldiers. Friends procured one of the scholar- 
ships for Kyne. He liked shorthand, but he 
wanted to pay for his tuition. And he did. 
He waited until he had finished the term and 
had received his diploma. Then he borrowed 
$75, paid it over to the business college for 
a similar course in Other subjects, but never 
attended a single class! He had reimbursed 
the school in spite of itself. 


A Seven-Dollar Secretary! 


His first real job was that of secretary- 
bookkeeper-collector in a wholesale grocery 
business, at a salary of $7 a week. After 
several months young Kyne jumped to the 
wholesale lumber and _ shipping business; 
there was no romance in groceries. But fol- 
lowing a redwood giant from the forest to the 
mill, thence to the deck of a schooner bound 
for China or Australia—that was romance to 
the Irish heart of Peter B. Kyne. And what 
Irish heart can continue to beat without a 
certain proportion of romance? 

He was earning his living as a stenog- 
rapher; later, as he learned the business, he 
disposed of the mail himself. The owner left 
for a trip to Europe, but was taken ill in New 
York City. There he lay for months, a for- 
lorn figure. The general manager would write 
him formal business letters, even though busi- 
ness wasn’t so good. But the youthful and 
imaginative Peter B. Kyne could see, in his 
mind's eye, the frail and kindly old man, alone 
except for his daughter, in the great noisy 
city. What the “old man” needed, Kyne 
decided, was something to cheer him up. 
Thereupon he sat down at his typewriter and 
composed the funniest letter he could manage, 
under the circumstances. The office stenog- 
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rapher “razzed” his boss to a “fare-you-well.” 
And the old man liked it! When the invalid 
died, a few months afterward, he left $5,000 
to Kyne in his will. Years later, when the 
daughter passed on, she left Kyne another 
$5,000. 


Up and Down and Almost “Out” 


Meanwhile, his salary had jumped from 
$30 to $90 a month, and he was building up 
a background for his famous Saturday Evening 
Post series about Cappy Ricks. But his salary, 
Kyne said to himself, wasn’t sufficient reward 
for more than five years of faithful and in- 
telligent service. So he went into business 
for himself. The clothing business, the lumber 
brokerage business, and the newspaper game. 
All these were tried and found wanting. Then 
the newspaper, of which he was assistant 
business manager by day and star reporter at 
night, failed. Arriving home that evening, 
without a cent in his pockets, the dejected 
young bridegroom broke the news to his wife. 
To his amazement, she laughed ! 

“This is the best news I have ever heard,” 
she declared. “Now you'll not look for an- 
other position. You'll be what you were 
meant to be, a fiction writer. If we cannot 
pay the rent here, and have to move, you can 
buy a tent on credit; we'll pitch it on a vacant 
lot and furnish it with some of our furniture. 
The remainder we will store. You have your 
typewriter and some paper and your head.” 

Well, Kyne couldn’t fail anyone who be- 
lieved in him to that extent. He had written 
a story about soldiering in the Philippines, 
and had sold it to a local five-cent magazine 
for $20. He wrote five others, at $30 each, 
and sold another for $40. Then the publi- 
cation failed. In September of 1909 he had 
published his first short story in the Saturday 
Evening Post, for which he received $250, 
which was much more encouraging. On his 
third short story he had married. During the 
year 1910 he had managed, while working 
sixteen hours a day on the newspaper, to turn 
out three more short stories for the Post. 
But he was not at all certain he was capable 
of making a living as a free-lance fiction 
writer, and clung to his job. And then that 
factor of safety slid out from under him. 


Stories “Overnight” 


About this time, the editor of Sunset Maga- 
sine, a San Francisco publication, had been 
writing Kyne asking him to submit some 
stories to them. Kyne could not afford to 
write a short story, mail it to the Saturday 
Evening Post on the chance that it would be 
accepted, and wait two weeks for the check. 
So the night the paper failed he brought forth 

(Continued on page 476) 
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CURIOUS CLIPPINGS 


And yet they must be true, 
We Saw Them in the Papers! 
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his typewriter after dinner, put it on the 
dining-room table, sent Mrs. Kyne to bed, 
and sat down to write a short story before 
morning! And he did. He turned out copy 
that needed no rewriting; no corrections. It 
might have taken another author a week or 
a month, but Peter B. Kyne was driven by 
necessity. That was one instance where speed 
on the typewriter, gained at business college, 
was a distinct asset 

After breakfast the next morning, and still 
without sleep, Kyne trudged the sixty-four 
blocks to the magazine's 
office, only to learn that 
the editor was in China. 
That information floored 
the “go-getter” for a mo- 
ment, but the assistant 
editor promised to give 
him a decision the next 
day. Kyne walked the 
sixty-four blocks home 
and slept. The following 
day he laboriously retraced 
his steps, only to find that 
the story over which he 
had slaved for fourteen 
hours was not suited to 
Sunset’s specific needs 

Kyne tucked the rejected 
manuscript under his arm, 
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surely perused his latest opus. Twice he heard 
a chuckle from the inner sanctum, and his 
spirits, never very low, soared. Eventually 
the editor emerged, and announced that he 
would buy the story, and any others that 
came up to the standard set by it. He had 
never heard of an author that could “bat out” 
a story overn ght, and was rather suspicious 
that the yarn had been dug up out of a trunk 
of rejected manuscript and revamped, but 
Kyne assured him that it was “hot off the 
feed roller.” Moreover, he got up courage 
to ask the editor for 
check, then and there. And 
he got it—a check for two 
hundred dollars. Peter B. 
Kyne is a born salesman; 
he has never needed a 
literary agent. 

jubilant, Kyne took the 
next car home and slept 
the clock around. Then he 
cashed the check, “blew” 
himself and his wife to a 
dinner at San Francisco's 
best café, paid the landlord 
and the other creditors, 
and called it a day 


Camping Out 


and turned to go. As he So far, there was no cet 
was about to leave the © Keystone-Und: rwood tainty that his stories 
office in despair, the door Kay Parker would sell. It behooved th 
opened, and in came the shortly efterwards Mes, Kone, shows young couple, therefore, to 
editor; he had just re here the joyous spirit that could laugh economize. One of the bes: 


turned from China. But he 
would not read the re- 
jected story. He wanted, 
he said, “a good sea story, with humor in it.” 

Now, Peter B. Kyne had never been to 
sea, and there was little in his situation to 
engender wit and humor. Nevertheless, he 
promised to write a story of the sea, and set 
out toward home. On the way he met a 
friend, promptly borrowed five dollars, and 
rode home. 


Sea Stories to Order 


That night he once again hauled forth 
his typewriter and set it on the kitchen table. 
By daylight he had turned out a finished 
story, complete—a sea story, with humor in 
it. That was another instance when his train- 
ing in typewriting helped; there was no time 
to copy the manuscript if the Kyne family 
were to continue to eat regularly 

Tired from his night’s labor and concen- 
tration, Kyne breakfasted, waved his wife a 
cheery good-bye, and set out for Sunset Maga- 
sine. But he rode this time—on a borrowed 
nickel. He sat in the outer office, nervously 
twiddling his thumbs, while the editor lei- 


at the loss of a job and propose honey 
mooning in a tent! 


ways to save money, they 
agreed, was to pay no rent 
So they gave up the.r com 
fortable apartment, stored the furniture 
bought a tent, and drove out into the Cal 

fornia hills. Both were fond of camping, 
there were game and fish in plenty, and they 
were able to rent a cow! 

With no theatres or social affairs to di 
tract him, Kyne could concentrate on hi 
writing. And how he did concentrate! In 
the weeks that followed, he sat in his tent and 
wrote nine short stories! These were built 
around the characters in his first Sunset 
story. Polishing them up, he and Mrs. Kyne 
drove back to San Francisco. And, to make 
a long story short, the editor bought them 
all. This enabled the newlyweds to indulge 
in a real honeymoon. Then they retrieved 
their furniture, and again set up housekeeping 
Incidentally, the story which the assistant 
editor of Sunset had rejected had been sent 
to the Saturday Evening Post. The Post not 
only bought it, but the editor asked for more 
Since then Kyne’s career has continued on a 
smooth up-grade 

Kyne is fifty, now—and looks about forty- 


(Continued on page 481) 
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Two Stories from Real Life 


By Harold Whitehead. of Boston University. in 
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From Stenographer to Popular Fiction Writer 
(Continued from page 476) 
two. He talks with a certain wistfulness Peter B. Kyne! He is a rather chubby, rosy 
about the good old days when the Saturday  cheeked, smiling Irishman who wears spec 


Evening Post came out every week fairly 
“sizzling” with good stuff by such authors 
as Mary Roberts Rinehart, Irvin Cobb, 
Charles Van Loan, Harry Leon Wilson—and 









tacles which refuse to make him look dignified 
His eyes twinkle with good humor. He main 
tains that he has no hobby, but when he 
begins to talk about his California ranch and 
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his small string of race horses, one can see 
that he has a hobby—horses. 

This interpreter of the Far West is that 
rare combination—a trained business man and 
a talented and versatile writer. He is not at 
all certain whether his “stuff” may be called 
literature, but he is delighted when his stories 
are acclaimed by a great mass of people. His 
characters are real; they live and fall in love; 
get into difficulties and out again. You be- 
come interested in their problems, and excited 
by their adventures. And, after all, that is 
really the true test of the creative writer, 
is it not? 

Peter B. Kyne is not an author who can 
stand off from his chiracters and look upon 
them with detachment. The things and people 
he loves, he loves completely. The things and 
people he hates, he hates fiercely. This former 
San Francisco stenographer and “go-getter” 
loves the country he writes about—and no 
writer of today has portrayed more sympa- 
thetically or more accurately the Pacific coast 
country. He is a typical American. He is 
able to express what people feel. He shares 
the sympathies of his millions of readers; 
their aspirations and their loyalties. Perhaps 
they love him more because of his prejudices. 
At any rate, he has succeeded in epitomizing 
the national traits in which Americans take 
pride—business ability, quick thinking, re- 
sourcefulness, energy, integrity of character, 
and humor. 

Mr. Kyne was working on a novel when 
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I broke in upon him. But he shoved his work 
aside. Incidentally, this author talks like a 
machine gun. 

“I liked shorthand,” he confessed. “I liked 
it because it aroused in me the spirit of com- 
petition. I had had an excellent drilling in 
phonetic spelling in school, and spelling and 
composition always intrigued me. Punctua 
tion and paragraphing held a real interest, s« 
it was easy for me to learn shorthand and 
typewriting. Both have been of incalculable 
value to me ever since. I still have occasion 
to use shorthand when making notes during 
a telephone conversation or jotting down ideas 
for stories or articles, particularly when they 
come to me while talking with someone 
Furthermore, I consider shorthand a necessity 
for the young man entering business; it gives 
him an opportunity to acquire a knowledge 
of the business in all its ramifications.” 


Could Still Make a “Rattling Good” 
Secretary! 


A reminiscent light came into the eyes of 
Peter B. Kyne; he was thinking of his own 
start in the business world, and of the lovable 
old character who furnished him so much of 
his “Cappy Ricks” material. 

“Why,” he finally burst out, “after twenty- 
five years of inactivity as a stenographer, | 
could still make a rattling good secretary 
for some big executive !” 

And he could. 


CO? 


Cleopatra's Needle in London 


OINCIDENCE you may call it if you 

wish, but probably it was just that our 

observation keener on the 
subject after just having prepared those plates 
for you about the Egyptian obelisk in New 
York, and how it had been saved from disin- 
tegration. At any rate, when our eye lighted 
on the title above, as we read our “Times” 
Magazine, we stopped and read the London 
correspondent’s item. And we were hoping 
when we finished that there would be room in 
this issue to pass it on to you: 


was a bit 


London 


Somebody has been complaining about 


Cleopatra’s Needle again. It is a sister of the 
Egyptian obelisk in Central Park, New York, 
but it has had a far more adventurous career 
than New York's obelisk has had. Just now 
the London County Council has been told that 
the winter fogs have made it dirtier than 
usual, and the architects’ department of the 


L. C. C. has promised to send somebody 
around to the Embankment, where it stands, 
to take a look at it. The L. C. C. inspects it 
once a year, but this year the annual inspection 
is being shoved forward, and it is possib‘e 
that it may be cleaned of its present grime and 
returned to its original pink before summer 

Cleopatra’s Needle has sustained more cor 
roding during the fifty-five years in which it 
has been watching London’s. river tugs go 
by than during all its 3,500 years in Egypt. 
But this has been only part of the bad luck 
which has overtaken it since it left Alexandria. 
Proposals to return it to Egypt have fre- 
quently been made, and on a few occasions 
have got as far as a question in the House of 
Commons. Perhaps one of the difficult-es in- 
volved in returning it would be the problem 
of what to do with its pedestal. It must be 
one of the fullest pedestals in London, for it 
contains a set of English coins, copies of the 

(Continued on page 519) 
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Family Reunions 


N the March issue of last year’s Gregg 
Writer this department contained an 
article entitled “A Family Likeness” and 
several illustrative drills on the “rate,” the 
“late,” the “tate,” the “cate,” the “ish,” the 
“let,” and other shorthand families 
June is an excellent month for reunions, 
particularly for shorthand families. Suppose 
we attend a few of the more important family 
reunions and get better acquainted with each 
member of these families. 


The “w” Family 
The following members of the “w” family, 


or as many term it, the “missing-w” family, 
answered the roll call at their reunion: 


] 


a 


oP Me Nee a 


_ 
en a= 4 é 
- 
i ‘2 Y « . 
ar 7 4 2 
4 
want, was, week, well, went, were, what, when, 
where, which, while, why, will, wire, with, without 
woman, won, word, work, would (and all their 
derivatives) 
The “ly” Family 
The “ly” family is especially interesting 


because of the usefulness of its many members 
in carrying on their shoulders much of the 
busy world’s dictation. Here they are, ten 
lines of them! 


. . é 4 ) 





— Lv 4 - A 
oi eB. 6 « o 
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( 
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= as? 
correctly, clearly, completely, confidently, corre 
spondingly, daily, dearly, differently, directly, entirely, 
especially, excellently, expressly, fully, generally 


gladly, greatly, hourly, individually, instantly, kindly, 


lightly, likely, longingly, monthly, mostiy, namely 
nightly, particularily, perfectly, personally, possibly, 
presently, probably, publicly, purposely, really, re 
cently, regulariy, seriously, sufficiently, surely, 
strongly, timely, usually, yearly, weekly 


Each New Lesson Contains Much 
Review Material 


As you prepare your new lesson or as you 
practice a drill such as the “ly” drill given 
above, you are at the same time reviewing 
many theory principles. For example, while 
you are drilling on the group of “ly” words, 
you are reviewing at the same time many 
paragraphs in the Manual other than Par. 80, 
which gives the “ly” suffix. 

If you were to tally the number of times 
the letters of the alphabet occur in this “ly” 
drill, you would get the following results: 
(The number after the letter represents the 
repetitions of that letter in the drill.) 


a 4 k x r—17 per 5 
b— 2 l 6 s—10 ent 2 
d— 3 m 1 sh 2 tem 1 
e—59 men l t 2 def i 
f 4 n 4 th 1 kr 1 
g 3 ng 1 oo 4 g! 1 
i— 4 o 2 V 1 kl 1 
j 1 p—12 x— 2 gr— 1 
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Among the paragraphs of the Manual re- 
viewed in this list of “ly’’ words are Pars. 19, 
37, 49, 71, 80, 82, 105, 106. Look up each one 
of these paragraphs and find the words in the 
drill that illustrate them. Then see if you can 
find illustrations for other paragraphs. 

This type of exercise illustrates an inter- 
esting way of mastering the shorthand prin 
ciples you have studied in preceding lessons. 
Use it whenever you can. 


The “Shun” Family 


For a change, suppose you gather together 
the members of the “shun” family from the 
following selection and arrange their short 
hand outlines in correct alphabetical order so 
that they will be ready for their annual re- 
union—you will find nearly eighty of them 
in this one selection: 


Having noticed on many occasions that in giving 
dictation to those who have ambition, aspiration, and 
a disposition in opposition to inaction, and who de 
sire to make the acquisition of a business education 
not only as a matter of remuneration, but to have 
a position and to be able to follow a vocation for 
the satisfaction of gaining a reputation, as well as 
the accumulation, congregation, and concentration of 
wealth from a just compensation, much hesitation is 
caused on account of the “shun’’ termination, I have 
some conception of the vexation; and, for the pre 
vention of any interruption, and for my own satis 
faction, consolation, and instruction, and their ac 
commodation, information, and erudition, and without 
solicitation, I undertake the collection, combination, 
classification, and manipulation of such words 

While my investigation and examination may 
prove my incapacitation, and may not lead to a 
successful consummation of the work in contempla 
tion, on account of the enumeration falling short of 
their anticipation, expectation, or calculation, I feel 
a growing inclination to extend the accumulation in 
this composition by recollection, consultation, con 
versation, revision, and reflection, until the selection 
for inspection may not cause consternation and dis 
affection, nor meet with disapprobation, but merit 
some recognition and appreciation of this demonstra 
tion of my admiration and consideration of honest 
application, and, for their gratification and edification 
and the honor of making this donation and com 
pilation, hope to obtain their congratulation and 
commendation of the production, and without any 
provocation, lead them to a declaration and affirmation 
of their intention and determination to become familiar 
with the writing and pronunciation of words in this 
relation and connection. 


How many theory principles do you sup- 
pose are used in the writing of the words in 
this selection? It would be an interesting 
and worthwhile project for you to find out 


Try it. 
A Summer Project 


In the June issue of last year we gave some 
interesting shorthand projects for the summer 
months. Probably the most popular of these 
projects was the one on reading each day a 
certain number of pages of a story written 
in shorthand. Reading shorthand is an easy, 
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interesting, and, fortunately, a most effective 
way of increasing your shorthand writing 
speed. 

It matters little whether you choose a mys- 
tery story such as “The Diamond Necklace,” 
or some of “Aesop’s Fables,” or the classic 
“Legend of Sleepy Hollow.” The value to 
you in increased writing speed will be the 
same. 

Of course, the main attraction to such a 
vacation assignment lies in the fact that you 
need not consult the Manual, or think about 
rules, or about taking dictation at a certain 
rate of speed. You simply read the story for 
the enjoyment of the plot and the author’s 
skill in his use of words 


Interesting Reading 


As our share in the celebration of the 
100th anniversary of the birth of Lewis Carroli 
and the 80th birthday of Mrs. Reginald C 
Hargreaves, we have reproduced for you here 
this month a page from “Alice in Wonder- 
land.” In case some of you still have lingering 
doubts on the subject, accept our solemn 
assurance that Mrs. Hargreaves ts the original 
Alice in Wonderland 

Because of her recent visit to this country 
in connection with the two celebrations just 
mentioned, the newspapers have been full of 
stories about both the real Alice and the 
Wonderland Alice. The most interesting of 
all these stories to us was the interview in 
which someone asked her to disclose her 
favorite character in the book. She revealed 
that she always had a special liking for the 
Cheshire Cat. And it was the Cheshire Cat 
that figures in the parting episode of her 
trip to this country—a smiling cat on a field 
of white—a special flag the Cunard Company 
had had made for the occasion and that Mrs. 
Hargreaves still held in her hand as the ship 
steamed away down the bay. 

The other day one of the papers called 
attention to the fact that Lewis Carroll, who 
was a great mathematician of his day, clearly 
foreshadowed Einstein’s theory in one passage 
in the book. Our own original contribution to 
the recent celebration is here discovered for 
the first time—to our mind the Cheshire Cat 
clearly foreshadows the movie technique of 
the fade-out ! 

If you haven't ever read Alice in Wonder- 
land, now is the time; if you haven't read it 
within the past year or so, now is also the 
time ! 


A Shorthand “Commencement” 
The term “Commencement” in June is 
particularly appropriate to students of such 
useful subjects as shorthand. In June they 
4 
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“commence” to use the skill they have de- 
veloped throughout the year. “Commence- 
ment” to students of business really marks the 
beginning of a useful participation in a larger 
field of activity in which their knowledge and 
skill just acquired will enable them to function 
efficiently and to progress rapidly to the top 
of the ladder of success. 

To those of you, therefore, who are gradu- 
ating, we extend our warmest well wishes 
and congratulations upon completing a worthy 
undertaking To those of you whom 
June the half-way place, we extend 
the Spanish “hasta luego” and hope that you 


for 
means 


will be on hand again in September to receive 
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continuation of 


our “welcome back” to a 
your studies. 

Meantime, why not try your hand occa 
sionally during vacation on the following 


series of sentences* grouped in 36 paragraphs, 
one for each unit of the Manual? While the 
sentences of each paragraph test the prin- 
ciples in the corresponding unit of the Manual, 
no attempt has been made to eliminate words 
that are written according to principles occur- 
ring later. To enable you to take timed dicta 
tion on this review material, the sentences have 
been counted in groups of twenty words each 
and the count indicated by the small figures 
inserted over the type 


Review Sentences on the Manual Units 


Chepter I 


UNIT 1. (1) Can you hear him hitting the 
mark? (2) Ella had a good day in Erie. (3) 
The tea tray lay there an hour. (4) Your ear 
will not*’ ache any more. 


UNIT 2. (5) I am eager to go to the lake. 
(6) I will need more linen by the end of May 
(7) It will be a*® great treat to go with you 
to the rally 

UNIT 3 linen ? 
coming 
He needed money to 


(8) Where is my clean 
(9) When were the other two men 
into the™ office? (10) 
get more cattle. (69) 


Chapter II 


UNIT 4. (11) The laughing knave kid- 
napped the fair maid. (12) Most of the paper 
was in good shape, but the wrapper was taken 
from it. 


UNIT 5. (13) Have*® you read the history 
of Athens? (14) The safe in the office had 
two keys. (15) Mr. Camp raised her salary. 

UNIT 6. (16) Overwork® is a task that 


all must undergo at one time or another. (17) 
His vision and the manner in which he got®® 
everyone to help him soon gave him a place in 
the system. (71) 


Chapter III 


UNIT 7. (18) The homesick girls went 
home before college closed for the holidays. 
(19) Roll the golf course before Saturday. 
(20) Borrowing-” money grows into a habit 
very soon 

UNIT 8. (21) The harder you tackle your 
work the faster will be your promotion.*’ (22) 
The cashier worked very hard on his books. 
(23) Several auto dealers broke their arms 
getting that balky car started. 


UNIT 9. (24) Commerce is rapidly in- 
creasing. (25) Every athlete must conform 


“Diagnostic 


* Many of these sentences have been taken from 
Ethel A. Rollinson 


rules. 
com- 


without a murmur to the daily training™ 
(26) Give the names in your official 
mittee report. (90) 


Chapter IV 


UNIT 10. (27) If you go swimming in the 
school pool, do no diving. (28) Several foot 
ball men were hurt in the game. (29) Some 
thieves took his*’ rubber coat and shoes. 

UNIT 11. (30) We need several good 
waiters and waitresses at good wages. (31) 
Please walk and do not waste time*® waiting 


for the bus. 

UNIT 12. (32) Young man, take that little 
yapping yellow dog away from here. (33) He 
willingly and quickly®’ examined the list of 
expenses. (34) Inhale and exhale, expelling 
the breath quickly. (74) 


Chapter V 


UNIT 13. (35) Note the riding ease of this 
car going at sixty miles an hour. (36) The 
little boy greatly annoyed his mother by” 
hiding from her. (37) Pilots nightly ply boats 
in and out of the harbor during a rising tide. 


UNIT 14. (38) That new radio“ appliance 
will reach you via the next boat to Cuba. (39) 
The poet did not care for science. (40) The 
seniors prepared® a manual of behavior for 
the juniors. 

UNIT 15. (41) In my judgment the com- 
mencement announcements were unsatisfac- 
tory®’ this summer. (42) A suitable compli- 
mentary closing is necessary for every business 
letter. (100) 


Chapter VI 


UNIT 16. (43) The old laundry and pantry 
leaked whenever it rained. (44) On winter 
days all the windows in the building rattled. 
(45) The?’ new errand boys from the bond 
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houses seemed older than the ones that used 
to come. 

UNIT 17. (46) The gentle old man was 
attentive” to the refined lady. (47) Sensitive 
people often mistake kindly motives in others 
(48) Define what is meant by® the blending 
principle. 

UNIT 18. (49) Rewrite all corrected out- 
lines and review the principles by which they 
are written. (50) Try®® to discover your own 
defects and make a decision to remove them 
from your writing. (96) 


Chapter VII 


UNIT 19. (51) In due time it may be neces 
sary for us to make an itemized statement of 
our expenses. (52) Don’t attempt*® to cut that 
stencil on this old machine. (53) We do not 
believe you can retain your tenants. 

UNIT 20. (54) File the correspondence* 
w.th the farmers under their surnames. (55) 
That old surface car terminal should be more 
modern. (56) A large assortment of” orches 
tra chairs was gathered together by the chair- 
man of the board. 

UNIT 21. (57) We hope to hear from you 
about the furniture®’ ordered from the organi 
zation. (58) Our manager wrote you a day 
or two ago notifying you about'” the breakage 
and asking you to return the furniture at an 
early date. (114) 


Chapter VIII 


UNIT 22. (59) The strictest honesty was 
manifested in the latest oil test. (60) The 
president had to adjust himself to™’ a new 
procedure because of the many protests re- 
ceived from the public 

UNIT 23. (61) I admit that I admired the 
diamond* that I saw on the young lady who 
was riding in the subway this evening. (62) 
The teacher insisted that” every page sub 
mitted must be spotless 

UNIT 24. (63) In reply to your letter of 
May 16 I should like to know when you 
will be in the market for more goods. (64) 
Little or nothing is learned about any subject 
by studying in’’’ such a manner. (65) It is 
only a question of time until you will have to 
adjust yourself more and more to new'*’ 
conditions. (122) 


Chapter IX 


UNIT 25. (66) We have adopted a ten- 
day cash discount policy for the trade in the 
South. (67) I should like to have you invite?’ 
a group of operators to talk over the proposed 
strike before deciding to proceed further. 

UNIT 26. (68) The prominent” and popu- 
lar ambassador specified that the petition of 
the commission receive immediate® recog- 
nition. (69) He received permission to give 
out information regarding the destination of 
the®® prominent financier. 
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UNIT 27. (70) Advertising firms have paid 
over five million dollars to artists. (71) We 
will pay you twenty-five’® cents a hundred 
words for your typewritten story. (72) His 
investment of eight thousand dollars was 
bringing him in’”° a yearly return of 6 per cent. 
(126) 


Chapter X 


UNIT 28. (73) An extremely interesting 
and instructive entertainment was contributed 
by the Central High School pupils*’ to raise 
funds for the construction of an electrically 
lighted tennis court in the restricted park 
district.*” : 

UNIT 29. (74) I anticipate that he will 
use short paragraphs in his thesis. (75) The 
superintendent supervised the® building of the 
transcontinenta! line. (76) He showed great 
self-control and understanding before the 
mult:tude. 

UNIT 30. (77) I have told you over and 
over again that what has been done by others 
can be done by you. (78) Your order depart 
ment'’’ agreed to include return first-class 
postage (79) As a matter of fact, they all 


contradicted one another’*’ to some extent. 
(123) 
Chapter XI 
UNIT 31. (80) We shall require a complete 


transcript of the assignment before adjourn- 
ment at 4 P. M. (81) Consult an agency” 
of good reputation and secure from them all 
the he'p you need in this emergency. 

UNIT 32. (82) Punctuality,*® integrity, 
fidelity, and morality are assets of the highest 
order in the business world. (83) Our® high 
school offers classical, clerical, and many 
technical courses. (84) File alphabetically all 
autographed™ clippings from periodicals 

UNIT 33. (85) The United States Chamber 
of Commerce has just completed a study of'® 
three large railroads: the Baltimore and 
Ohio, the New York Central, and the Union 
Pacific. (86) The Board of'*’ Managers of 
the stock market appointed a new director 
(87) The letter contained a price list and an 
order blank. (140) 


Chapter XII 


UNIT 34. (88) Illinois, Indiana, and Iowa 
are three important agricultural states. (89) 
Texas, New Mexico,*’ and Arizona have a 
delightful and healthful winter climate. 

UNIT 35. (90) Sailing from Quebec, 
Canada, we ran into*’ a heavy fog. (91) From 
Buffalo, New York, to Detroit, Michigan, is 
an interesting ride across the southern®™ part 
of Canada. 

UNIT 36. (92) The subordinate secured a 
substantial increase in salary. (93) The secre 
tary™ would not disturb her employer in order 
to accommodate the salesman. (94) The lack 
of sympathy was significant. (101) 
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. An index to the current volume of the Gregg Writer will 
be available in July. It may be had on request without cost. 
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Keeping the Fine Edge 


HIS is the month when Manuals are 
closed and a firm seal put upon them, 
not to be broken until next September 
Notebooks and pencils are thrown hastily into 
a convenient drawer, and we do our best for 
the next three months to forget that text- 
books were ever made for weary heads to 
puzzle over. When we approach the high 
school on the street, we turn down the next 
corner, lest we be reminded that circles are 
turned on the back of the first curve, and 
that a minor vowel may be omitted when a 
pure diphthong is not indicated. 

Medical science proves to us that a regular 
vacation period is essential to body and mind 
Broken-down tissue must be rebuilt, exhausted 
nerves must be relieved, and a weary brain 
must be revived by new interests and new 
scenes. Ordinarily, we return to our studies 
or our labors, after an absence, with renewed 
interest; the lost time more than compen- 
sated for by our increased capacity for in- 
telligent effort. With a moderate review of 
what went before, to gather up loose ends 
and to stimulate a revived memory, we dis- 
cover that we have lost nothing, and gained 
much. 

With this exception: Shorthand is a skill 
subject, and three months is a long time. Lost 
knowledge may he regained by review, and 
physical “kinks” due to inaction may be re- 
moved by exercise, but shorthand is neither 
completely mental nor manual. It is de- 
pendent upon a delicate codrdination of the 
two, a coérdination that is built up only by 
consistent practice. A three-month lay-off from 
a skill subject is not immediately recoverable. 
Something has been lost within that time that 
a mere review cannot regain. The physical 
part of the skill remains intact and only a 
little “stiff,” and the mental part of it may 
be resuscitated with slight effort, but the habit 
of codrdination has to be built all over again. 
It is like the fine edge of a knife that has 
grown dull and rusty from disuse; the original 
process of sharpening has to be repeated, 
exactly as it was done at first. 

Even in a skill subject, a complete cessation 
is beneficial, but the fine edge of skill de- 
teriorates more quickly than either knowledge 





or physical effort. Fast shorthand writers, 
runners, and other exponents of skill go “stale” 
without vacation periods, but three 
months is ordinarily too long a period over 
which to hold the fine edge of skill without 
exercising it 

During vacation time it is well, every two 
weeks or so, to exercise your shorthand skill. 
Three or four brief practice periods during 
the summer months will keep the edge from 
getting and will make your vacation 
doubly beneficial. Then when return in 
September you will find that have 
nothing while you were “recreating”; you will, 
in addition, be able to begin exactly where 
you left off in June, without the necessity of 
wasting a month or more recovering a lost 
coordination 


such 


rusty, 
you 


you lost 


CO° 
Words 


HE weary stenographer who writes his 
twenty letters a day, or even the tired 
business man who dictates those same letters 
and feels that he has done a good day's work, 
might stop to consider the labors of a short 
hand writer who writes five million words in 
shorthand each year of his life 
Available statistics show that the court re 
porter in a court fills with shorthand 
outlines, during each court year of ten months, 
Chere 
may use as 


busy 


an average of one hundred notebooks 
where a_ reporter 
150 notebooks during a court 
Count 


instances 
as 125 or 


are 
many 
year, but 100 a year is a fair average 
ing each notebook as equivalent to 200 pages 
of completed transcript, we arrive at the total 
of 20,000 pages of notes that he writes each 
year. The standard page of transcript is 250 
words to the page; multiplying that by the 
20,000 pages, we reach the amazing figure of 
five million. Five million shorthand words 
compressed within ten months’ work! 

And that is not the end of the shorthand 
reporter's labors. Between a third and a half 
of this total he not only writes in his note- 
book, but he transcribes as well. Sitting up 
at nights, after court hours, he dictates prob- 
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ably two million of these words into his 
phonograph, with punctuation and editing, to 
be transcribed by waiting operators into com- 
pleted transcript. In other words, he writes 
with his pen five million words during the 
daytime, and at night speaks two million of 
them into his phonograph for transcription— 
a grand total of seven million words that one 
head and one nervous system takes care of 
each court year. 

When you feel like succumbing to that 
tired five-o’clock feeling, at the end of a long 
day, think of the court reporter and take 
courage. He has still two million words to 
dictate after five o'clock, during the year. 


oOo 
Can You Say the Same of Us? 


NE of the most enjoyable exchanges we 

receive is Le Semeur Sténographe. The 
director, Andred Morard, has a sly humor 
which illuminates even so painful a subject, 
to a magazine director, as that of the mis- 
guided souls who refuse or neglect to renew 
their subscriptions. 

Monsieur Morard tells us that of the sub 
scribers on his books fifty-three per cent are 
ladies and forty-seven per cent are gentlemen. 
But apparently this percentage will soon be 
reversed, because out of the 317 people who 
have failed to renew their subscription there 
are only 110 gentlemen while there are 207 
ladies. 

We feel sure that these subscribers are not, 
as Monsieur Morard so touchingly describes 
them, unfaithful to him, but are merely pro- 
crastinating. We have read faithfully every 
issue of Le Semeur Sténographe from the very 
first, and we are convinced that any subscriber 
having been exposed to its influence, even for 
the one year, would never wish to be without 
so interesting and, as the French say, 
“charming” a publication. 


oO° 
Shorthand Pioneer Dies 


UST as we are going to press we learn 

of the passing of Mr. John M. Hill, presi- 
dent of Hill’s Business University, Oklahoma 
City, Oklahoma, and one of the outstanding 
figures in the country in business college 
circles. An appreciation of Mr. Hill and his 
work will appear in the June American Short- 
hand Teacher. Gregg Writer readers, also, 


many of whom knew him personally, will join 
us in extending heartfelt sympathy to Mr. 
Hill's family. 


His death is a loss to us all. 
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Prague Diamond Jubilee 


UR good friend, Dr. Camillo Popper, 
O has sent us a copy of the beautiful 

volume prepared to celebrate the 75th 
anniversary of the founding of the Prager 
Handelsakademie. As joint author of the 
volume, Dr. Popper is certainly to be con- 
gratulated. 


Handelsakadamie Opened in 1858 


This Czechoslovakian school is probably one 
of the oldest commercial schools in the world, 
and it is with much interest that we look back 
at the course of study with which this great 
commercial school opened its doors in 1858— 
75 years ago. The academic subjects held a 
larger place in the curriculum then than they 
do today. Among others we find that geog- 
raphy, history, physics, chemistry, natural his- 
tory, and religion were obligatory subjects, 
in addition to the commercial subjects such as 
penmanship, bookkeeping, arithmetic, account- 
ing, and what was apparently the equivalent 
of what we call today business organization. 


Changes in Course of Study 


Strangely enough shorthand was merely an 
elective subject, not being put in the list of 
obligatory studies until 1902. In 1858 French 
and German were obligatory studies, while 
Bohemian, English, and Italian were electives 
In 1876 English was added to the list of re- 
quired studies, while religion and drawing 
were dropped from the course of study 

Beginning in 1883 we find “political arith- 
metic” as an obligatory subject, and we must 
confess to a slight haziness as to the exact 
content of a course in political arithmetic. 
Also, from 1921 to 1930, “somatology” was one 
of the required subjects, though we blush to 
admit that that one drove us to the dictionary 

In 1911 girls were admitted for the first 
time to the school. 


Congratulations from All Over the World 


One of the most interesting sections of the 
book is that containing letters from former 
graduates. One of the graduates from the 
year 1870 is now director of a school of com- 
merce in Norway. Other letters from gradu- 
ates come from New York, Tokyo, London, 
Brussels, Munich, Milan, and Berlin. One 
letter from a graduate in San Francisco is 
written in perfect English and expresses par- 
ticular gratitude for the fine training in 
English received by the writer. 

The Prager Handelsakademie may well be 
proud of its present position as one of the 
oldest schools of commerce in the world. We 
take this opportunity to tender our best wishes 
in advance for the celebration of its centenary 
25 years from now! 
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ART ands CREDENTIALS 
a €T)EPARTMENT 


Conducted by FLORENCE ELAINE ULRICH 
270 Madison Avenue, New York 


nH 










Millions of 





O, we didn’t count that 
many. They didn’t have 
to be counted but they 


had to be examined. This head 
ing simply reflects the impres 
sions we got at first inspection of 
the stack of specimens showered 
on us during the closing days of 
the O. G. A. Contest 


Papers from Everywhere 


There was an appalling collec 





; : j 
| Specimens! 


hand Reporter and was bestowed 


upon him by the State of New 
York. It is distinctly honorable 
The second one we gave him 

lt is honorable, too. It means 


Supreme Awarder of Prizes. He 
has claimed the title himself in 
his published writings and he 
deserves it. If you crave 
prizes, just favorably 
known to Mr Of course, 
so far as O. G 


really 
become 
Leslie 

\. prizes are con 
only become 


cerned the way to 


tion of them, and every little ON OUR WAY favorably acquainted is by writing 
while a new lot was being added 10 THE irreproachable shorthand and 
to the pile’ We confess that that may not be so easy. He was 


momentarily we forgot about the 
tremendous and widespread in- 
terest in good shorthand that this 





OGA 


Fomat Bayh Pohee! Fone . 


of great assistance. Now the job 
is done, and this levity merely re 
flects the lightening of our spirits 








batch of mail represented. We J when we are released from our 
forgot the enthusiasm all over Bu S iI j g task! 

, P : . 
the country, all over the world, J C88 One 24am The papers came from every 


behind the 
For a moment 


in fact, that 
writing of all those specimens 
they simply looked like more work to be done, 
and, as suggested, the prospect of examining 
them all was appalling. 

When we were but a small 
before the O. G. A. had made us 
Mother used to tell us that whenever we had 
a big job to do, like pitting cherries or hulling 
strawberries, we ought to sing and it would 
go faster. We don’t sing so much any more 
now that we have the radio we don't need 
to—but we thought the idea might help, for 
the job certainly looked “big.” 
“theme songs” are the fad and we thought we 
were entitled to one, so we selected the one 
that starts “Somebody had to plant the cotton.” 
Then we went to work very industriously 

By the end of two weeks we felt ourselves 
slipping. We were seriously considering chang- 
ing that theme song to another one that ends 
with the line “Why did it have to be me?” We 
sent out a call for help—and got it. Mr. 
Louis A. Leslie, C.S.R., S.A P., came to our 
His first title means Certified Short- 


was 


person, long 


tamous, 


Besides, 


rescue. 





vhere, even from out of battle 
ever-faithful friend, 


Norman, has been carrying on 


shaken China, where our 
Mrs Grace Ee 


through all the commotion and danger that 


has been so distressing even as viewed from 
halfway around the world 
Conditions are bad in Tientsin, but Mrs 


still found the two essential in 
gredients for the production of excellent 
shorthand specimens—interested and enthusi 
astic pupils and a teacher. We can't 
publish the interesting intimate details about 
letters 
as she suggested, we also are 


Norman 


good 


her pupils and her work which her 
gave us, but, 
sure that we should like the pupils who took 
delight in maintain 
the prestige of their school and teacher 


overcoming obstacles to 


Quality Improving 


Of course, the quality of the work ranged 

poor to amazingly good 
from contemplation of one 
had carried us to the depths of 
whole matter of 


distressingly 
would turn 
that 
pessimism 


from 
We 

group 
regarding the 
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shorthand teaching, and even induced personal 
resentment that we should be called upon to 
consider such flagrant violation of all good 
shorthand to another one that left 
us wondering how such splendid results could 
be possible. It is difficult to say after the 
lapse of a year whether the work submitted 
this season showed progress over that of last 
year, but we think it did. Certainly in some 
clubs there was noticeable improvement. We 
handled a tremendous amount of excellent 
shorthand. If there some that was in- 
ferior and discouraging, we can take heart 
from the large number of teachers who are 
plainly grasping the problem of style develop- 
ment and reflecting their understanding in the 
work they are doing. We found many clubs 
that showed not only the effect of good teach- 
ing, but indicated as well that 
learning to evaluate the work and 
appraise its quality accurately. 
This is a very significant and 
important thing. It is a really 
dreadful thing to receive a large 
group of 


precepts, 


was 


teachers are 


showing to 
the discerning eye innumerable 
basic taults of style, but offered 
to us as representing good work 
in the estimation of some teacher. 
One poorly qualified teacher can 
do a lot of damage, just as a truly 
competent instructor plainly re 
flects her qualifications in that 
any from one of her 
students is “a thing of beauty and 
a joy forever.” 


specimens 


specimen 


What the Ratings Signify 


We want to be sure that you 
understand just what the ratings 
of the contest signify, for it has 
unique features in this connec- 
tion. The consideration of in- 
dividual each club 
first requires rating the speci 
mens submitted by the standard of excellence 
required for the O. G. A. certificate, and then 
for Honorable Mention, which in turn involves 
a specific quality standard with no competitive 
rating 

Thousands of 


papers in 


received are sub- 
mitted for certificates as well as for the 
contest. To qualify for an O. G. A. certificate 
a specimen must show what we consider 
a good basic style, the lines must be reasonably 
smooth and even, and the forms must fairly 
approach the standards illustrated in the 
Gregg Writer plates and in the textbooks of 
the system. 

An Honorable Mention rating, which car- 
ries with it the award of a gold pin, means 
that a specimen shows more than average 


papers 
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The School Trophy 


Finds Permanent Home 
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style development. This also is a non 
competitive rating and just as many “Honor- 
able Mentions” can be awarded as there are 
papers that merit them. These are of extreme 
importance in working out the “place” ratings 
of the clubs, because every one adds more than 
one-fourth of a point to the final score. 

In awarding the club prize for the best paper 
in a particular group the rating is strictly 
comparative and, while sometimes the group 
prize will be awarded to an excellent specimen, 
at other times this award may reflect very 
little merit in the specimen itself. It is de- 
sirable that teachers and pupils should keep 
in mind that an Honorable Mention invariably 
means a superior style and this award is really 
the major award of the contest. If you didn’t 
receive the award when you had hoped that 
you might, don’t let it discourage you. If you 
did win it we congratulate you 
because it s.gnifies a very credit 
able accomplishment in your 
shorthand work. 


Maywood Wins Cup 


The first school prize has gone 


to the Proviso Township High 
School of Maywood, Illinois, 
and into the custody of Mrs 


Florence E. Golding, who directs 
the shorthand work. This school 
has taken first place in this con- 
test twice before and under the 
rules will be awarded this time 
the permanent possession of the 
trophy. 

So closes one of the most en 
thusiastic and hard-fought com 
petitions the shorthand fraternity 
has ever witnessed. Taking a 
last look at the cup before 
starting it on its way to the 
permanent owner, we note that 
it was first won in 1927 by the 
South St. Paul (Minnesota) 

Here the shorthand work is 
under the direction of Miss Marie Mahaffy 
The next year it went to the J. Sterling 
Morton High School, of Cicero, Illinois, due 
to the excellent work being done in that 
school by Miss Daisy Bell. In '29 the cup re- 
turned to South St. Paul, only to be lured 
away the next year to Proviso Township. The 
winning record of this school has not been 
broken, although it was seriously threatened 
last year when we received from Miss Bell the 
largest and one of the most meritorious clubs 
ever to come into the office of the Gregg 
Writer (663 papers all told). 

In making the permanent award of the cup 
this year, we feel that the honor was nobly 
won. Of this club of 276 papers, practically 


High School. 
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every one had to be carefully considered to 
determine whether it reached the Honorable 
Mention standard or dropped very slightly 
below it. When we look over the record of 
shorthand activities in the schools throughout 
the country we are filled with admiration for 
the accomplishment of the teachers in this 
institution. They have established a remark- 
able standard, which we hope will be main- 
tained year after year. 

In the results attained by Mrs. Golding and 
her capable assistants we believe we can see 
the effect of their several years of continuous 
striving according to the O. G. A. plan. When 
you study several thou- 


sand shorthand speci- 
mens from all sorts of 
places and all sorts of 


people, you are left with 
the firm conviction that 
good results come directly 
from intelligent, well 
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longhand well. But it is a fortunate shorthand 
student who has received preliminary training 
in longhand penmanship—if the training is 
utilized as it can be. There is too much draw 
ing of shorthand. Superior shorthand work 
cannot be produced by this process. It does 
give accurately constructed forms in many 
cases, but even the most highly skilled 
artisan cannot “draw” an extended specimen 
and give it the freedom and certainty of execu- 
tion that characterizes good “writing.” Most 
of the drawn specimens are marked by shaky 
and irregular outlines. One lady, whose 
shorthand skill is supported by a fine sens« 
of humor, evidently rec 
ognized this deficiency in 
her writing: 


Now my paper I humbly 
submit 

I've practiced it a goodly bit 

But it's awfully scared 


Please be good to it 











planned, persistent effort There were lots of 
and from nothing else other ‘‘scared’’ speci 
. mens—but we're not so 
Do You Know Good b . sure that all who sent 
Shorthand? them recognized the 
quality. In doing so lies 
It is not the type of SPEEDY AND ACCURATE the beginning of short 
pupil that wins contests GREGE WAETER_ hand wisdom. 
but it is the way the ee te de os 
pupils are handled, and e * st Hl} Time Well Spent 
the correct handling of a a 
them requires first that _ We have referred to 
the teacher should under- HEALD COLLEGE the benefits of practice 
stand clearly what they y| Sa sete canon jy done in preparing O.G.A 
are trying to do and what as = oan =a specimens. There is a 
it involves. een Ee ~ fogical reason for the 
To write good short- They've Caught Here the True relatively high value of 
hand, the pupil must first Significance of the O. G. A. such practice—the con 
of all know what it is— centrated study that ts 


and literally thousands of 

people are writing Gregg shorthand 
haven't even a speaking acquaintance with the 
real article. When they know how an out- 
line ought to be made all there is left to do 
is to practice it awhile until it can be made 
correctly. It is unquestionably true that many 
more writers failed to attain distinction in 
this contest because they didn’t know what to 
make than were unsuccessful because of dif- 
ficulty experienced in the mechanical or physi- 
cal phases of the writing. Nothing distresses 
us more than to receive a badly executed speci- 
men written by some student whose signature 
at the top of the sheet shows that he has been 
highly trained in writing longhand, and that 
the only reason the shorthand is poor is that 
he has not really learned how the forms ought 
to be made, and then used in the writing of 
them the freedom of movement and hand con- 
trol reflected in his longhand work. Of course, 


who 


wonderful shorthand is being written by many 
writers 


who have never learned to write 





most productive of under 
standing. Even within the relatively small com 
pass of an O. G. A. specimen we get a large 
percentage of the characters and joinings that 
are used over and over in practical writing 
These things must be mastered in the acquire 
ment of skill. Once mastered, the skill is 
established and it persists. Mastery of a form 
is best gained through careful analysis of the 
form and persistent practice on it alone until 
the difficulties are overcome 
If the O. G. A. practice is properly done it 
follows this process of analysis and concen 
trated practice. The preparation of the contest 
specimen probably did more to develop the 
style of thousands of writers than any other 
work done in their course, though it con 
sumed a relatively small amount of the time 
given to the subject, and an infinitesimally 
small portion of the time that will be spent 
in writing shorthand, good or bad, through 
the years when they will be making practical 


use of it. But out of that little while, properly 
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Winners 1932 
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used, they gained the thing which will mean 
more in the successful use of shorthand than 
anything else with which they have been 
concerned. The time was certainly well spent. 
Here are some comments that will be of 
interest mostly to teachers because they can 
only be useful in connection with 
the next contest and most of 
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Having suitable materials now is much more 
a matter of intelligent selection than it is of 
trouble or expense, and teachers should be 
very particular about this. In planning for 
the next contest we think we shall prepare 
some paper especially for use in submitting 

the contest specimens and so 

make it possible for everyone 





you writers will be out of school 
and perhaps no longer inter- 
ested in O. G. A. contests then. 


Why Some Work Failed 
to Register 


You can’t realize how many 
contestants were handicapped 
by the very simple matter of 
unsatisfactory materials. From 
the point of view of the ex- 
aminers it was almost “cruelty 
to animals” to submit speci- 
mens, of which we received 
many, scarcely visible, and cer- 
tainly not readable, because 
they had been written with hard 
pencils on shiny paper. We 
have acquired two new sets of 
glasses since the contest 
started! 

But it is even more unfair to 
the pupil to permit the use of 
such materials because it doesn’t 
give him a chance for anything 
but a poor showing. 

The contest rules permitted 
the use of pencils because, while 
we recommend the use of foun- 
tain pens whenever possible, we 








"| GERMAN-TOWNSHIP 
HIGH - SCHOOL 
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to have the best. 
One “Special” Specimen 


As usually happens, we have 
again in this contest something 
so unusual and so creditable as 
to compel recognition though 
not covered by the regular 
schedule of awards. An “in- 
dividual” paper submitted by 
Miss Helena Cassube, of 
Detroit, Michigan, was so 
elaborately and so artistically 
presented that we feel we must 
register here the pleasure and 
approbation with which we re- 
ceived it. The shorthand was 
excellent, also, and while in the 
necessarily close technical rating 
of many fine individual speci- 
mens it did not rank among 
the few prize winners, the 
general merit of the specimen 
was such that we are asking 
Miss Cassube to accept from us 
a special prize pin. 





Junior Credit Improved 
School Records 





know that many pupils do their 
regular work with pencils and 
they would be placed at a dis- 
advantage if required to prepare 
the contest specimen with a pen 
they were not used to using. 

But when pencils are used they should be 
selected with some thought for results, and the 
paper should not be so smooth that even an 
ordinarily satisfactory pencil will slip over it 
without making a mark! Both the quality and 
the ruling of the paper play a large part, too, in 
getting a good specimen. Only the most 
skillful writer can afford to dispense with the 
ruling and use unruled paper. It is true that 
a beautiful specimen will be more effective 
on an unruled sheet, but for the average writer 
the greater regularity in spacing and the main- 
tenance of straight lines add more to the 
appearance of the work than the ruling of the 
page takes away. Some specimens were evi- 
dently written with the “ink pencil” type of 
instrument. Ink pencils and stub pens rarely 
give pleasing results and should be avoided. 


Landing a Gold 
Seal Certificate 


The new ruling giving extra 
credit for qualifying specimens 
submitted by “junior” students, 
showed very plainly in the 
ratings received by many clubs. 
We feel that this extra credit 
is well deserved and it was gratifying to find 
that the new rule had indeed worked out as we 
had hoped. There is no other way to train 
good writers equal to beginning when they 
are “beginners,” and the best results in style 
development are to be gained while working 
on “theory.” Certificate winners during this 
stage of their training are likely to be “Hon- 
orable Mention” writers before graduation as 
well as better than average stenographers 
thereafter. 


Congratulations, All! 


A detailed report of the principal contest 
awards follows. Before this report reaches 
our readers, winning contestants will have 
been informed by letter of the awards made 
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to them and, should anyone have failed to asked. Please accept our assurance that your 
receive such notice and the prize involved, the letters Were appreciated. From them we shall 
matter should be brought to our attention draw much material for future use. Already 
promptly. It should be understood that no we have plans for extending and improving 
report of the contest except this one appearing the O. G. A. service that we know will be 
in the Gregg Writer will be sent contestants of much interest to you when announcements 
failing to receive prizes. If time would per- are made. We are grateful for your en- 
mit, we could occupy ourselves for weeks thusiasm and coéperation and, on our part, 
writing letters to the many old friends from we pledge our continued best efforts in behalf 
whom clubs were received and by whom in of good and better shorthand 


teresting comments were made and questions The king is dead—long live the king! 


oO° 


Results of the Annual O. G. A. Contest---1932 


Individual Prize Winners 


First Prize—Silver Cup: James Kubik, Youngstown, Ohi 
Seconp Prize—Gold O. G. A. Watch Charm: Primitivo C. Unabia, St. Louis College, Honolulu, Hawaii 
Tuirp Prize Silver Lavalliere and Chain Helen Metzger, Grosse Pointe, Michigan 
Fourtn Prize—Gregg Fountain Pen and Pencil Set: Marie Hickey, Knocknolomon, Rathmore, 
County Kerry, Ireland 
Fietn Prize Pearl O. G. A. Pin Lucila del Valle, Central High School, Santurce, Puerto Ric: 
Sixtn Prize—Emerald O. G. A. Pin: Margaret H. Paul, Windsor, Ontario, Canada 
Seventn Prize—Autographed copy of the deluxe Miniature Shorthand Manua Anna May Menzies, 
Heald College, San Jose, California 
Eicutu Prize—Grega Fountain Pen Joan Duffy, Powell School, Scranton, Pennsylvania 
Nintu Prize—Autographed copy of the deluxe Grego Shorthand Dictionary Florence Swenson, So. St. Paul 
High School, So. St. Paul, Minnesota 
Tentu Paize—The Gregg Stenographic Pencil: Frances van de Erve, High School, 
Carrington, North Dakota 
Specirat Awarp—O. G. A. Pin Helena Cassube, Detroit, Michigan 


School Prize Winners 
Silver O. G. A. Trophy—First Prize $100 to Teachers 


Proviso Township High School, Maywood, Illinois, Florence Evans Golding, Dora M. Mitchell, Dorothy Kaupke, 
Seraphine Scribner, Mary A. Sigworth, Jessie V. Seaver, teachers. 276 specimens submitted 
161 Gold Pin Winners Score, 105 


Banner Winners 
Second Prize—850 to Teacher 


Riverton High School, Riverton, Illinois, Esther E. Weber, teacher 14 specimens submitted, 


10 Gold Pin Winners. Score, 82.7 
Third Prize—$25 to Teachers 


Central High School, Santurce, Puerto Rico, Mrs. Juanita M. de Monteserin, Joseph F. de Croteau, Flor de Maria 
Quinones, teachers. 55 specimens submitted, 41 Gold Pin Winners. Score, 78.9 


Next Five Prizes—Gold Medals to Teachers 


St. Gabriel's College, Samsen, Bangkok, Siam, Brother Louis Gonzaga, Brother Gregorio, teachers. 50 specimens 


submitted, 35 Gold Pin Winners. Score, 76.2 


Sacred Heart Convent, Bathurst, N. B., Canada, Sister Maurita, teacher 10 specimens submitted, 4 Gold Pin 
Winners Score, 73.5 

Lodi Union High School, Lodi, California, Mrs. Beulah H. Burrell, teacher. 21 specimens submitted, 5 Gold Pin 
Winners. Score, 69.7 

South St. Paul High School, South St. Paul, Minnesota, Marie Mahaffy, teacher 52 specimens submitted, 

12 Gold Pin Winners. Score, 68 
Northern High School, Detroit, Michigan, Eleanor Skimin, Lillian Gwinn, Clara K. Schaible, teachers 
131 specimens submitted, 49 Gold Pin Winners. Score, 67.5 


(Continued on page 500) 
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San Diego High School, 


Tientsin, N. 


San 
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Honorable Mention Schools 


Teachers Awarded O. G. A. Pens 


China, Mrs. 
7 Gold Pin 
Diego, California, 


submitted, 22 Gold 


Lowell High School, Lowell, Massachusetts, Orton E 


Keating Secretarial College, Spokane, Washington, Lorna D 


Moorcroft High School, 


High School, 


Union 


Township High 


Humboldt College, Minneapolis, 


Benwood, 


School, ( 


Winners 


Pin Winners 

Moorcroft, Wyoming, Olin R 
Winner 
West Virginia, Helen 
Winners 
armi, Illinois, Alma Lee 
W inners 

Minnesota, Mrs. J. P 


W inners 


Grace E 
Winners. 
Eulalie 

Pin 
Beach, 


Gresham, 
Score, 65.2 
E 
score, 65.2 
Puckett, 


Peterson, 
Score, 64.7 


Norman, teacher. 
Score, 67.2 

Hill, Charles 

Winners. Score, 66.1 

teacher 120 

Score, 66 

Brown, teacher 

Score, 65.8 

teacher. 10 

> 


Graefe, teacher 

> 

teacher 21 
Score. 65 

teacher 


B. Read, 


specimens 


spec mens 


specimens 
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27 specimens submitted, 


teachers. 106 specimens 


submitted, 35 Gold Pin 


18 specimens submitted, 2 Gold 


submitted, 1 Gold Pin 


20 specimens submitted, 6 Gold Pin 


submitted, 3 Gold Pin 


36 specimens submitted, 12 Gold Pin 


Altoona Catholic High School, Altoona, Pennsylvania, Sister Mary Ann, C.S./ teaches 12 specimens 
submitted, 1 Gold Pin Winner Score, 64.7 
Mound High School, Mound, Minnesota, E. L. Allen, teacher 18 specimens submitted, 1 Gold Pin Winner 
Score, 64.2 

Macon High School, Macon, Missouri, Bertha E. Roseberry, teacher 19 specimens submitted, 1 Gold Pin 
Winner Score, 64 

Fresno Technical High School, Fresno, California, Ethel McCormack, teacher 41 specimens submitted 

+ Gold Pin Winners Score, 64 

echnical High School, St. Cloud, Minnesota, Anna B. Ryberg, teacher. 24 specimens submitted, 1 Gold Pin 
Winner “core 3.7 

Woodbury College. Los Angeles, California. Vivian Macaulay, Mrs. Floy Plaskette 

Parrish, teachers. 206 specimens submitted, 26 Gold Pin Winners 


Sutter 


California 


Willis College of Commerce 
Glendale, California Irene 
M. Arnold, Mrs. Winslow 
teachers 

Illinois 

Evanston Township High 


School, Evonston Illinois 
Rutheds Hunt Beardsley, 
teacher 

Marengo Community High 
School, Marengo Illinois 
Genevieve Stout, teacher 

Indiana 

St. Paul's School, Marion 
Indians, Sister M. Johanna, 
teacher 


California 


May Mockiin’s Seeretarial 
School, Bakersfield Call 
fornia, May Macklis 
teacher 

Brea- Olinda 
Sehool 
Beatrice 
teacher 

Fullerton Union 
and ~Junior 
Fullerton 

Lilian F 
Cultra 
teachers 

Newport Harbor Union High 
School, Newport Beach 
California, Leonard L 
Thompson, teacher 

MeClymonds High School, 
Oakland, California, 
Eleanor L. Jensen, teacher 

Tamalpais High School 
Sausalito 
Emma M 


High 
California 
Helmick 


Union 
Bren 
N bel 
High School 
College 
California, 
Riv.rs, Corrie 
Freda Schmale 


Mrs 
teacher 


California, 
Taylor, 


Union High School, Sutter, California, 


Mrs 


: , 
, Gold Pin 


Waneta De 
Winners Score, 63 


Gold Seal Clubs 


Teachers Awarded Pearl O. G. A. Pin 
Kansas Minnesota 
Wyandotte High School, Ortonville High School 
Kansas City, Kansas, Alta Crtenville, Minnesots 
L. Haynes, teacher Olga J. Teisherg, teacher 
Maine Ohio 
Gray's Business College Harvey High School, Paines 
Portland, Maine, Maude § ville, Ohie, Alwilda E 
Haskell, Ethel G. Jordan Anderson, teacher 
teachers Union High School, Wil 
loughby, Ohio, Helen L 
Massachusetts Biddle, teacher 
St. Jen Baptiste, Lynn Oklahoma 
Massachusetts, Sister M 
L ocadia of Jesus, teacher Okishoma Agricultural & 
Marbl head High Schoo! Mechanical College, Still 
Marblehead Mussachusetts water, Oklahoma, W. Rude 
Erold B. Beach, teacher teicher 
Teachers Awarded Emerald O. G. A. Pin 
Fremont Union High School, St Joseph School, Peru 
Sunnyvale, California Illinois, Sister M. Petronia 
Mrs. Louise P. Burk, te-cher 
teacher Robinson Township High 
School, Robinson, Illinois 
Connecticut Verna M. Hamrick, teacher 
Rosiclare Community High 
Sacred Heart Academy, Stam School. Rosiclare. Iilinois. 
ford, Connecticut, Sister M Amelia K. Worner, teacher 
Stanislaus, teacher Hall Township High School 
Spring Valley, IMlinois, 
Illinois Eva Germain, teacher 
: act 
Reed Custer Township High i ne ae 
School, Braidwood, Ilinois teacher 
Edith Peterson, teacher 
Chebanse High School, Che lowa 
banse, Illinois, E. L 
Haag, teacher Bayless Business College. 
Geneva Community High Dubuque, lowa, Mrs. Lols 
Sehool, Geneva, Ulinols, Jenness. Florence Ludwick 
Lillien B. Sweet, teacher teachers 
University High School Spencer High School, Spencer, 
Normal, Ullineis, Jane lowa, Miss Gene McClens 
Chureh, teacher han, teacher 


Forest Ohmen, teacher 


Mrs. Fay 
Score 
14 specimens submitted 


Eaton, J. D 


63.5 


Teras 
Sacred Heart School, El Paso 
Texas, Sister M Angela 
Augusta teacher 
Washington 


Kennewick High School 
Kennewick, Washington 
Rena E. Savage, teacher 


Wisconsin 


McDonell 
peWa 
Sister 
teacher 

Lutheran High 
waukee, Wisconsin, 
Boettcher, teacher 


High 
Falls 
Mary 


School, Chip 
Wisconsin, 
Cassilda, 


Mil 
Irm: L 


Schoo! 


Indiana 


The Adult 
Indiana 
ecachot 


Gary, 
Brown 


School, 


Julia C 


Maine 


High School, 
Houlton. Maine, Ruth 
McLellan, teacher 

Thornton Academy, 
Maine, Melba EF 
teacher 


Houlton 


Saco, 
Ramsdell, 


Massachusetts 


Thibodesu Business College, 
Fall River, Massachusetts, 
Blenche Gendreau, Eugenia 
Barney. teachers 

St. Joseph Academy, Salem, 
Massachusctts, Sister 
Helene-du-Crucifix, Sister 
Sainte Ludivine, teachers 

(Continued on page 504) 
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STS an® AWA 


Tests ished in this issue ma 
be until the 25th of next mont 
— ~ —— 
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SHORTHAND 


The purpose of the O. G. A. is to 
encourage the development of skillful 
shorthand writing. Membership is granted 
to those whose notes artistic merit. 

How to b a Member: Practice 
the test article until ~_ secure a copy 
that represents your t work. If ¢t 
specimen sent us reaches the required 
standard, a membership certificate will 
be sent yeu. Otherwise your work will 
be returned with suggestions and criti- 
cisms and you may try again. To secure 
approval, notes must correct in theory, 
accurate in proportion and execution, free 
in movement. 

A Certificate of Superior Merit is 
awarded to those whose notes are of su- 

jor exeellence. O. G. A. members may 
come candidates for the Certificate of 
Superior Merit. A circular about this 
certificate and how to secure it will be 
sent you on request. 

Examination Fees: An examination 
fee of ten cents must accompany each 
qpectnen submitted for membership, and 
ifty cents each applieation for the Cer- 
tificate of Superior Merit. 


TYPEWRITING 


The O. A. T. is the professional or- 
anization of the artists in typewriting. 
t is open to all who qualify as superior 
craftsmen. 

Junier Membership is open to anyone 
who is studying typewriting in school er 
by himself who is able to pass the Junior 

test. 

Senior Membership is open to all 
typists whether paw & scheol or not 
who have reached a speed of at least 
forty words a minute in general “plain” 
’ Senior tests must be accom- 
panied by a signed statement that the 
candidate has attained this speed. Each 
part of the O. A. T. membership tests 
should be typed on a separate sheet. 

Competent Typist Awards: The 
basis for these awards is the Typewriting 
Speed Test appearing in each issue. This 
test, as well as the O. A. T. tests, may 
be practiced as much as desired, but 
specimens submitted fer C. T. awards 
must represent ten minutes’ writing at 
40 or more net werds a minute a ac- 
cording to Internatienal Contest Rules. 
Each specimen must he certified by a 

teacher as to correct timing, and must 
contain not mere than five errors. 


Sypewntine Pregress Certificate: 
Candidates writing 40 or more net words 
a minute will receive the Typewritin 
Pregress Certificate indicating the agend 
attained. 

Competent Typist Pin: Those writing 
at 60 or more net words a minute will be 
awarded the gold t Typist Pin. 

Fees: An examination fee of ten 
cents must accom i 


ny each membershi 
and speed test submitted for an owned. 








_/ 
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O. G. A. 


(This copy can be written by any student 
completed the first eight Chapters of the Manual.) 


whe has 


For the last test of the season we 
Rex 


are giving you a bit from 
Beach's contribution to “Letters 
from Famous People.” This test 


matter is good until September 25. 
You have ample time to practice ut 
until you are thoroughly satisfied 
with your specimen before submit- 
ting wt for certification 


From my own experience, it seems to me 
the greatest benefit a man acquires from a 
thorough schooling is not what he learns, 
but in how he learns; in other words, the 
habit of mental rule, the power to think and 
reason. Since I have been writing, | feel a 
constant regret that I did not specialize more 
thoroughly upon subjects that would have 
been of greater value to me in my later work, 
and I regret equally the fact that I tried to 
“cram” my studies and did not take more 
time. If I have any advice to offer, it is, 
briefly, this: Strive earnestly for a good 
education and a grasp of the various sub- 
jects taught, and do not be in haste to get 
out into the world. 


O. A. T. 


Junior Test 


Though you've mailed many a 
letter before now, you probably 
never heard the story of how the 
penny post originated. Green’s “His 
tory of the English People” tells 
us in Volume 5 the story we have 
selected for your final plain copy 
test of this term. 


One day the poet, Coleridge, passed a 
cottage in the north of England as a post 
man arrived with a letter. A girl came out, 
looked at the letter, and returned it to the 
postman. In those days the payment for 
postage was high, the postage rising accord- 
ing to the distance. The receiver, not the 
sender of the letter, had to pay for it 

Coleridge felt compassion tor the girl and 
paid for the letter. As soon as the postman 
was out of hearing, the girl told him that 
she was sorry he had given so much money 
for a letter which had nothing written in- 
side it. She then explained that her brother 
had gone to London and had promised that, 
as he was too poor to pay postage, he would 
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The Competent Typist Speed Test 


To find the gross number of words, divide gross number of strokes 
by 5. Then deduct 10 words for each error to get net words written. 
Each 200 strokes is indicated by an italic letter and an accompanying 
figure to facilitate counting the gross number of strokes written. 


“What I most need,” says Emerson, “is somebody to make me do what 
I can.” To do what I can, that is my problem; not what a Napoleon or a 
Lincoln could do, but what I can do. It makes all the difference’ in the 
world to me whether I bring out the best thing in me or the worst—whether 
I utilize ten, fifteen, twenty-five, or ninety per cent of my ability. 


Most of us have an enormous amount of power,” of latent force, slumber- 
ing within us, which could do marvels if we would only awaken it. 


The judge of the municipal court in a western city was in middle life, 
an illiterate blacksmith, before his* latent power was aroused. He is now 
sixty, the owner of the finest library in his city, with the reputation of being 
its best-read man, and one whose highest endeavor is to help his fellow man. 


W hat* caused the revolution in his life? The hearing of a single lecture 
on the value of education. This was what stirred the slumbering power 
within him, awakened his ambition, and set his feet in the® path of self- 
development. 

I have known several men who never realized their possibilities until late 
in life. Then they were suddenly aroused by reading some inspiring book, 
by listening to a sermon" or a lecture, or by meeting some friend—someone 
who understood, believed in, and encouraged them. 


It will make all the difference in the world to you whether you are with 
people who believe in you,‘ encourage, and praise you, or whether you are 
with those who are forever breaking your idols, blasting your hopes, and 
throwing cold water on your aspirations. 


Our Indian schools sometimes publish,* side by side, photographs of the 
Indian youths as they come from the reservation and as they look when they 
are graduated—well dressed, intelligent, with the fire of ambition in their 
eyes. We predict” great things for them; but the majority of those who go 
back to their tribes after struggling awhile to keep up their new standard 
gradually drop back to their old manner of living. There are, of!” course, 
many notable exceptions, but these are strong characters, able to resist the 
downward-dragging tendencies about them. 


If you interview the great army of failures, you will find that multitudes! '! 
have failed because they never got into a stimulating, encouraging environ- 
ment, because their ambition was never aroused, or because they were 
not strong enough to rally under depressing, discouraging,'? or vicious 
surroundings. 

Whatever you do in life, make any sacrifice necessary to keep in an 
ambition-arousing atmosphere, an environment that will stimulate you to 
self-development. Keep close!* to people who understand you, who believe 
in you, who will help you to discover yourself and encourage you to make 
the most of yourself. This may make all the difference to you between a 
grand success'* and a mediocre existence. 

Keep trying to realize your ambition, and it will keep sharp and defined; 
otherwise, your faculties become dull and soon lose their power. (2,969 
strokes )}—Orison Swett Marden. 


[Repeat from the beginning until end of ten-minute test period.) 
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at stated intervals address to her a_ blank 
sheet of paper, which she would have to re- 
turn to the postman, but the sight of which 
would let her know that he was in good health 

Coleridge told his story to Rowland Hill, 
an officer in the Post Office, who thought it 
over and asked the Government to reduce the 
postage on letters between all places in Great 
Britain and Ireland to a penny. The change, 
he declared, would be a great boon to the 
poor and increase instead of diminish the 
revenue of the Government, as the number of 
letters written would be enormously greater 
than it had been under the old system. 

For some time the Post Office officials and 
the ministers laughed at the scheme, but in 
1839 the adoption of the new system was 
ordered. At first the price was fixed at four 
pence. In 1840 it was cut to a penny and the 
system of penny postage and postage stamps 


has since been adopted by every civilized 
country in the world. 
Senior Test 
Part I 
Under the title “The Lesson of 


the Day,” the Watchman-Examiner 
passes on an interesting ttem that 
will introduce a new element into 
our plain copy tests—an editorial 
It is common practice to use 
parentheses on the machine for both 
parenthesis and brackets, but it is 
sometimes really necessary for both 
to appear m the same copy, and tt is 
well to know how to make them. 
The diagonal bar and the underscore 


will do the trick.* 


note 


It is a gloomy moment in history. Not for 
many years, not in the lifetime of most men 
who read this paper, has there been so much 
grave and deep apprehension; never has the 
future seemed so incalculable as at this time 
In our own country there is universal com 
mercial prostration and panic, and thousands 
of our poorest fellow citizens are turned out 
against the approaching winter without em- 
ployment, and w.thout the prospect of it 

In France the political caldron seethes and 
bubbles with uncertainty; Russia hangs as 
usual, like a cloud, dark and silent on the 
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while all the 


Europe; 
resources and influences of the British Empire 
are sorely tried, and are yet to be tried more 


horizon of energies, 


the vast and deadly 
and with its disturbed 


sorely, in coping with 

Indian insurrection, 

relations in China 
It is a solemn moment, and no man can feel 


an indifference in the issue of events 
Of our own troubles no man can see the 
end. They are, fortunately, as yet mainly com- 


mercial; and if we are only to lose money, 
and by painful poverty to be taught wisdom— 
the wisdom of honor, of faith, of sympathy 
and of charity—no man need seriously to 
despair. And yet the very haste to be rich, 
which is the occasion of this widespread 
calamity, has also tended to destroy the moral 
forces with which we are to resist and subdue 
the calamity 

[The foregoing is reprinted from the issue 
of Harper's Weekly? of October 10, 1857, 
seventy-four years ago. It is through the kind 
ness of President George W. Taft, of the 
Northern Theological Seminary, that these 
paragraphs have come to our attention. In 
these days of stress and difficulty it is a cheer 
ful thought that 1857 our country has 
had many periods of extraordinary prosperity 
We have no doubt that better days are ahead 
of us.—7he Editors| 


since 


Part Il 


We are goiwim helow a list of 
novels selected by the editor of the 
Boston Post as the hundred best. If 
you have read at least twenty-five 
of these, list them in the order of 
your preference (giving the author's 
name as well as the title) m the 
form of a note to some friend 
recommending them for reading 
during the summer 


lf you have read less than 
twenty-five, let your letter be a feu 
lines to some bookdealer ordering 
twenty-five or more to be sent you 
before you leave for your vacation 
(specify date of delivery desired 


and list the books alphabetically by 
name of the author) 

Use but one sheet of paper for 
this test, making your letter short 


Here they are—the hundred best novels and their famous authors! 


David Copperfield— Dickens 

The History of Pendennis Dr. 
Thackeray 

Captains Courageous— Kipling 

Quo Vadis—Sienkiewicz 

The War of the Worlds—Wells 

The Marble Faun—Hawthorne 

The Pilgrim's Progress-—Bunyan 

The Last Days of Pompcii— 
Bulwer-Lytton 

Sir Nigel—Conan Doyle 

The Heart of Midlothian—Scott 


venson 
The Master 

venson 
File No. 

— Deland 


The Prisoner of Zenda—Hope 
Jekyll and Mr. 


The Pilot—Coope 
The Sea Wolf—Jack London 
of Ba!lantrae—Ste- 


The Two Admirals—Cooper 
113—Gaboriau 
The Awakening of Helena Richie 


Ben Hur—Wallace 


Ramona— Jackson 

Kenilworth—Scott 

Trilby—Du Maurier 

John Halifax, Gentieman— Mulock 

Thaddeus of Warsaw—Porter 

The Little Minister—Barrie 

Vanity Fair—Thackeray 

Jane byvo—-Breste 

The Last of the Barons—Bulwer- 
Lytton 

The Vicar of Wakefield—Gold 
smith 


Hyde Ste- 


The Choir Invisible—Allen Henry Esmond—Thackeray Ivanhoe—Scott 

Les Miserables—Hugo The Toilers of the Sea—Hugo Four Horsemen of the Apoca 
Robinson Crusoe— Defoe The Turmoil—Tarkington lypse—I banez 

The Arabian Nights Our Mutual Friend—Dickens (Con.imued on page 504) 


* To make brockets on the typewriter, strike the diagonal 
platen back a line and strike the underscore again. For the 
then turn back a line, backspace once and strike the underscore 


t Underscore to represent italics 








bar, then backspace once 
losing bracket, use first the 


and strike the underscore; turn the 


underscore, then the diagonal bar; 
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Gulliver's Traveis—Swift 

The Newcomes—Thackeray 

Twen Thousand Leagues 
U the Sea—Verne 

Little Women—Alcott 

Richard Carvel—Churchill 

The White Company—Conan 


A Tale of Two Cities-——Dickens 

Westward pr na | 

as — the Gypsy BSinger— 
an 

Lorna Doone—Blackmore 

Little Dorrit—Dickens 

Adam Bede—Eliot 

Tess of the D’'Urbervilles— 
Hardy 

Don Quizote—Cervantes 

East Lynne—Wood 

The Count of Monte Cristo— 
Dumas 

Paul and Virginia—Saint-Pierre 

Tom Brown's School Days— 
Hughes 

Waverley—Scott 


All clubs of test papers should be accompanied by a typewritten list of names to expedite 
checking and insure accuracy in making out certificates. The June test copy | 
may be used until September 25. 


Dombey & Son—Dickens 

Romola— Eliot 

The Legend of Sleepy Hollow— 
Irving 

The Last of the Mohicans— 


Cc 
The Wreck of the “Grosvenor” 
— Russell 
The Right of Way—Parker 
Coniston—Churchill 
Far From the Maddening Crowd 
—Hardy 
The Woman in White—Collins 
The Deemster—Caine 
Waterloo—Erckmann-Chatrian 
H ypatia— Kingsley 
Kidnapped—Stevenson 
Oliver Twist—Dickens 
Gil Blas—le Sage 
Peg Woffington—Reade 
The Virginians—Thackeray 
Uncle Tom's Cabin—Stowe 
The Scarlet Letter—Hawthorne 
Alice in Wonderland—Carroll 
The Mysteries of Paris—Sue 
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All Sorts and Conditions of Men 
— Besant 

Anna Karenina—Tolstoi 

Vivian Grey—Disraeli 

Abbé Constantin—Halevy 

The Shuttle— Burnett 

Iliad——-H omer 

Odyssey— Homer 

Aeneid— Virgil 

Mr. Midshipman Easy—Marryat 

The Old Curiosity Shop— Dickens 

The Deerslayer—Cooper 

On the Heights—Auerbach 

The Three Musketeers Dumas 

Twenty Years After—Dumas 

The Moonstone—Collins 

Jerome: A Poor Man—Wilkins- 
Freeman 

Bleak House— Dickens 

The House of the Seven Gables 
— Hawthorne 

Pudd'nhead Wilson— Mark Twain 

Treasure Island—Stevenson 

The Crisis—Churchill 
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Honorable Mention Schools 


Michigan 


Western High School, Detroit 
Michigan, Dora H. Pitts, 
teacher 

Ecorse High School, Ecorse 
Michigan, Mr. C. Af 
Peterson, Mildred Jones, 
teachers 

Monree High School, Monroe, 
Michigan, Charlotte H 
Stenger, teacher 

The Business Institute, 
Pontiec, Michigan, Mary L 
Mathers, Mrs. Evelyn Hall 


teachers MADISON WIGW 
SCHOOL 


ANNUAL CONTEST 
(A \ HIGH =f 


i ) HOCK 


Gold Seal Certificates 


(Continued from page 500) 


MSCLYMONDS 


Pennsylvania 


Catholic High School, Lan 
caster, Pennsylvania, Sister 
M. Eugenia, teacher 

German Township High 
School, MeClellandtown, 
Pennsylvania, Grace P 
Richey, L. C. Dodson, 
teachers 

The Powell School of Busi 
ness, Scranton, Pennsyl- 
vania, Margaret Hoffman, 
Alice White, teachers 

West Reading High School 
West Reading, Pennsy! 
vania, Samuci J. Naylor, 





Minnesota 


Kenyon High School, Kenyon, 
Minnesota, Carina Gul- 
brandson. tencher 

Senior High School, Long 
Prairie, Minnesots, Mary 
Z. Fitegerald, teacher 

Madison High School, Madi 
son. Minnesota, Grace 
Van Arnam, teacher 

Northficld High School, 
Northfield, Minnesota. 
Naomi Larson, Mr. C. E 
Sandberg, teachers 

St. Charles High School, St 
Charles, Minnesota, Haze! 
M. Leet, teacher 

Sacred Heart School, St. Paul, 
Minnesota, Sister Mary 
Rosita, teacher 


Missouri 


Lancaster High School, Lan 
caster, Missouri, Elsie 
Deutschminn, teacher 

Maplewood High School, 
Maplewood, Missouri, Elsa 
Brase, teacher 


MADISON MNNE SOTA 











Nebraska 


Gering High School, Gering, 
Nebraska, Margaret Block, 
teacher 

Nebraska State Teacher's Col- 
lege, Wayne. Nebraska, 
Artie Sutherland, teacher 


New Jersey 


Blessed Sacrament School. 
Newark, New Jersey, Sister 
Marguerite Francis, 8.8.3., 
Sister Mary Alacoque, 
$.8.J., teachers 


New York 


St. Ann's Commercial. Buf- 
falo, New York, Sister 
Mary Carola, teacher 

Hudson High School, Hudson 
New York, Mrs. Geraldine 
W. Holden, teacher 

High School of Commerre. 
Yonkers, New York, Cynthia 
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Gushee, Gertrude Swett- 
mann, Gertrude Keep, 
teachers 


North Dakota 


Carrington High School, Car 
rington, North Dakota, 
Mae Henning, teacher 


Ohio 


St. Mary's High School 
Chillicothe, Ohio, Sister 
Helen Paul, teacher 

Notre Deme High Scheol, 
Hamilton, Ohio, Sister 
Mary Anselm, teacher 


Radnor High School, Radnor, 


Ohio, Essa Willison, 
teacher 


Oregon 


Tigerd High School. Tigard, 


Oregon, Nellie E. Wesch, 
teacher 


teacher 

Thompson School, York, Penn 
syivania, Mrs , 
Morgart, Mrs. R. C 
Gibbons, teachers 


Washington 


Kalama High School, Kalama, 
Washington, Inez Easton, 
teacher 

Little Flower School, Spo 
kane, Washington, Sister 
Mary of St. Clementine, 
teacher 


Wisconsin 


Amery High School, Amery, 
Wisconsin, Cecelia Larson, 
teacher 

Milton Union High School, 
Milton Junction, Wiscon 
sin, Ruby A. Agnew, 
teacher 


Foreign 


The Assumptien Co'lege, 
Bangkok, Siam. Brother 
Rogatien, Brother John 
Berchmans, teachers 
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Arkansas 


Louann 
Pearl E 


Louann High School 
Arkansas, Mrs 
Green, teacher 


California 
Belmont High School, Los 
Angcles California 
Pauline E. Herring 
Alma M. Hokanson 
teachers 
John Marshall 
Los Angeles 
Robert W. Messer 
Los Angeles Junior 
Los Angeles 
Florence M 
teacher 
Merced Union High 
Merced, California, 
M. Wilson, teacher 
Orange Union High 
Orange, California 
M. Z. Schmitt, 
Cogswell Polytechnical 
lege, San Francisco 
fornia, Marguerite M 

Smith, teacher 

St. Peter's Acxdemy, San 
Francisco, California 
Sister M. Andrew 

Heald College, San Jose 
fornia, George E 
teacher 

Santa Monica High 
Senta Monica, California, 
Ethel Thomas, teacher 


High School 
California 
teacher 
Colleg:, 
California, 
Manning 


School 
Flora 


School 
Miss 

teacher 

Col 

Cali 


teacher 
Cali 
Pople 


School, 


Colorade 


Barnes Commercial! 
Denver, Colorado 
Linea Rosedahl, 


School, 
Helen 
teacher 


Connecticut 


High School, An 
Connecticut, Jo 
Cribbins, Freida 


Ansonia 
sonia 


sephine E 
Turschmann 


teachers 








Weaver High School, Hart 
ford, Connecticut, Lydia M 
Chapman, teacher 

St. John Commercial, New 
Haven, Connecticut, Sister 
Teresa Margaret, Sister 
Genevieve Marie, teachers 

Waterbury Catholic High 
School, Waterbury, Connec 
tieut, Sister St. Mary 


Denis, teacher 
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Red Seal Clubs 


Teachers Awarded Gold and Enamel O. G. A 


Farmington High 
Unionville, Connecticut 
Esther Clark, teacher 


School, 


Delaware 


St. Paul's School, 
ton, Delaware 
Elba, teacher 


Wilming 
Sister M 


Florida 


Paim Beach 
West Palm 
Fay Hamon 


High School 
Beach, Florida 
teacher 


Idaho 


Boise High School 
Idaho, Ida B 
teacher 

Pocatello 
Pocatello, 
Congleton 

Seda Springs High School, 
Soda Springs. Idahe 
Delphine Lynch, teacher 


Boise 
Marsh, 


Senior High School 
Idaho, Eunice H 
teacher 


Illinois 


Madonna High 
Aurora, Illinois 
Assumpta, O.8.F 


Schoo! 
Sister M 
teacher 














Carlinville Community 
School, Carlinville, 
Laura K. Eldred 

Alvernia High School 
cago, Llinots 
Clemens. 

St. Casimir 
cago Iilinots 
Viatora, teacher 

Senior High School 
Illinois, Mary 
teacher 

Galena High 
Illinois, Mary L 
teacher 

Galesburg Senior 
School, 


High 
Illinois 
teacher 

Chi 
Sister M 


teacher 


Academy. Chi 
Sister M 


Decatur 
Parker 

School, Galena 
Crawford 


High 
Galesburg, Illinois 
Moser, Martha M 

Ervin 1. Hays, 


Frances 
Hood, 
teachers 
Harrisburg Township 
School, Harrisburg 
nols, Ime Horning, 
Huntley High School 
ley. Ulineis, Hannah 
Martin, teacher 
Empire Township 
School, Le Roy, 
Horn 


High 
ii 

teacher 
Hunt 


High 
Illinois 
teacher 


Marian E 





Pin 
Illinois State Normal Uni Maine 
versity Norma! Illinois 
Alta J. Day, teacher Cony High School Augusta 
Sandwich Township Hig! Maine, Mrs. Maurice ¢ 
School, Sandwict Illinois Varney, teacher 


Eima M. Brooks, teacher 


Savanna Township Hig! 
School Savanna Illinois 
Myrtle Rose, teacher 

Sparks College Shelbyville 
Ilinois Mrs Treaste 
Newlin, teacher 

Shelden Communit Hig? 
Schoo She lider Illinets 
Alma 1. Laird, teacher 

Feitshans High School 
Springfield, Ullimois, Lillar 


J. Quast, 


teacher 








Uy 


J. 


nee 





apes 
a" 
~ ore 
ment 
os es a 
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Staunton Community Hig 
School Staunton Illinois 
Anna A. Biaewer, teacher 

Indiana 

Attica High School Attica 
Indiana Mabel E. Millis 
teacher 


St. Peter's School, Fort 


Wayne, Indiana, Sist« 
Mary Joanette, teacher 

Anthony Wayne Institute 
Fort Wayne Indiana 
Lema A. Sawdey teacher 

lowa 

Albia High School, Albia 
lowa, Fatima W. Follmean 
teacher 

Wilson High School, Rock 
Rapids, lowa, M 
Bailey, teacher 


A ansas 


Cherokee County Communit 
High School, Colu 
Kanses, Mrs Annibel 
Stoek Leila Mehaffey 
teachers 

Argentine High School, Kan 
sas City, Kansas, G. ( 
Brink, teacher 

High School, Manhattan 
Kansas, Bessie Snyder 
teacher 

Plains Consolidated School 
Plains, Kansas, Mrs 
Murgar.t Reynolds, teacher 








OGA_ 
1932 


‘Warren 
_ High 
School 












Berwick Hit Schoo! Rer 
wick Maine Martha 
Decatur teacher 

Bliss College Lewiston 
Maine Marjorte E 
Lebroke, teacher 

South Portland High School 
South Portlend, Maine 
Edith W Smith, teacher 

Maryland 

Strayer Bryant & Stratton 
College Baltimeor Mir 
land, Mr Elsie Catherine 
Dentry Katherine Snyce 
Sue ¢ Devereaux, teachors 

Frederick High School 
Frederick, Marylan Helen 
Anderson, teacher 


Massachusetts 


Gloucester Hig! School 
Gloucester, Massachusetts 
Marion F Woodruff 
teacher 

Saint Louls Academy. Lowell 


Massachusetts 
of & 4 A.8.\ 


Sister 


Frances 


teacher 
St Ann's Academy Marthe 
Massachusetts, Sister M 
Kuger f Jesus, teacher 
Our Lady of Perpetual Help 
High School Roxbury 
Massact Sister M 
Patrick 


usetts 


teacher 


Michigan 


H it Busines College 
4 Arbor Michigan 
ly t Ss Jandy 
teacher 

Rattle Creek High 
Battle Creek, Michigat 


Schermerhorn 


ith 


Selinol 


Syivia 
teacher 
Pershing 
troit 
Ward 
Sacred 
School 
Elka 
St Anthony 
Detroit 
Mary 


High School, De 
Michigan 
teacher 


Heart (* 


Agnes G 


mmercial 
Detroit Michigan 
Frawley, teacher 
High School 
Michigan, Sister 
Estella, teacher 
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Heart of Mary Com 
High School, De 
troit, Michigan, Sister 
Mary Aniceta, teacher 

Union High School, Grand 
Rapids, Michigan Eliza 
beth B. Crotser, teacher 

Oxford High School, Oxford 
Michigan, Bernice L 
Russell, teacher 

Saginaw High School, Sagi 
naw, Michigan, Catherine 
M. Riggs, Gertrude M 
O'Brien, teachers 

Roosevelt High School 
Wyandotte, Michigan 
Wanda Walker, teacher 


Sweetest 
mercial 


Minnesota 


Albert Lea 
Albert Lea, Minnesota, 
Iva M. Loy, teacher 

Martin Hughes High School, 
Buhl, Minnesota, Hilde 
garde Erstad, teacher 

Academy of Our Lady of Good 
Counsel, Mankato, Minne 
sota, Sister M. J. Cala 
sanctia, 8.S.N.D., teacher 

St. Margaret's Academy 
Minneapolis, Minnesota 
Sister M. Hubert, teacher 

College of Saint Benedict, 
Saint Joseph, Minnesota, 
Sister M. Jane, 0.8.B., 
teacher 

Humboldt High School, Saint 
Paul, Minnesota, Mrs 
Anna G. Ryan, teacher 

St. Francis de Sales School, 
St. Paul, Minnesota, Sister 
Mary Ambrose, teacher 

Stitlwater High School, Still 
water, Minnesota, Pauline 
J. Wendt, teacher 


High 


School, 


Missouri 


Appleton City High School, 
Appleton City, Missouri, 
Marjorie Frank, teacher 

Brookfield High School, 
Brookfield, Missouri, M 
Avonelle Venable, teacher 

Butler High School, Butler, 
Missouri, Ethel Herrell, 
teacher 


Nebraska 


South High 
Nebraska, 
Hilma M 


School, Omaha, 
Zela_ Elmer, 
Benson, teachers 


New Hampshire 


Saint Aloysius Business 
Course, Nashua, New 
Hampshire, Sister Mary of 
St. Noemi, R.S.C., teacher 


New Jersey 


Linden High School, Linden, 
New Jersey, Viola McBride, 
teacher 


St. Aloysius School, Newark, 
New Jersey, Sister Anna 
Eleanor, teacher 

St. James School, Newark, 
New Jersey, Sister Agnes 
Perpetua, teacher 

St. Peter's Commercial High, 
Newark, New Jersey, Sister 


M. Cordula, teacher 


Red Bank Catholic High 
School, Red Bank, New 
Jorsey, Sister Mary 
Robertus, teacher 

St. Joseph School, Union City, 
New Jersey, Sister M 
Antonia, teacher 
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New Mevrico 


Albuquerque High School, 
Albuquerque, 
Jean Marsh, Lillian M 


Kieke, teachers 
New York 


Ham 
Cora 


Hamburg High School 
burg, New York, 
Bazzel, teacher 


Immaculate Conception School, 


New York, New 
Sister Josita, 
Spring Valley 
Spring Valley, 
Ellen M. Moat, 


York, 
teacher 
High School, 


teacher 


New Mexico, 


New York, 


Oregon 
Grants Pass High School 
Grants Pass, Oregon, 


Helen Schepman, teacher 
Lincoln High Evening School, 


Portland, Oregon, Mrs 
Rosa B. Barclay, teacher 
Salem High School, Salem, 
Oregon, Elizabeth M. 
Hogg, teacher 
Pennsylvania 
Haverford Township High 
School, Brookline, Dela 
ware Co., Pennsylvania 
Lena H Rohrer, teacher 





HONOLULU 


ST. LOUIS COLLEGE 


Ohio 


Sacred Heart Commercial, 
Columbus, Ohio, Sister M 
Ida, teacher 

Conneaut High School, Con 
neaut, Ohio, William C 
Simpson, teacher 

St. John School, Defiance, 
Ohio, Sister M. Urban, 
C.8.A., teacher 

Minster Public High School, 
Minster, Ohio, Sister Mary 
Palma, C.PP.8., teacher 

Regina High School, Nor 
wood, Ohio, Sister Mary 
Delphine, teacher 

Windsor High School, Stock 
port, Ohio, Margaret 
Hoch, teacher 


Oklahoma 


Ardmore High School, Ard 
more, Oklahoma, Pear! 
Rutherford, teacher 

Stillwater High School, Still- 
water, Oklahoma, Mrs. 

teacher 


Florence Lackey, 


Franklin High School, Frank 
lin, Pennsylvania, Eliza 
beth McIntosh, teacher 

Jeannette High School, 
Jeannette, Pennsylvania, 
Orpha M. Schall, teacher 

Welch's Business College, Oi! 
City, Pennsylvania, Mrs 
E. R. Welch, R. P. 
Bankson, teachers 

St. Charles’ School, Phila 
delphia, Pennsylvania, 
Sister M. St. Norbert, 
teacher 

St Michael's Commercial 
School, Philadelphia, Penn 
sylvania, Sister M. Louis 
Agnes, teacher 

Pottstown High School, Potts 
town, Pennsylvania, Mrs 
Violet B. Steele, teacher 

Sharon High School, Sharon 
Pennsylvania, Freda Ker 
nis, teacher 


Steelton High School, Stee! 


ton, Pennsylvania, H. ( 
Frey, teacher 

Warren High School, Warren 
Pennsylvania, Ruth A 
Tillotson, teacher 
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Hanover Township High 
School, Wilkes-Barre 
Pennsylvania, Katherine 
Devaney, teacher 

William Penn Senior High 
School, York, Pennsylvania 
John P. Griest, Sara V 


Wertz, toachers 
South Dakota 


School, Lead 
Nina E 


Lead High 
South Dakota 
Nation, teacher 


Vermont 


Brattleboro High School 
Brattleboro, Vermont 
Elizabeth Booth, teacher 

Burlington High School, Bur 
lington, Vermont, Ruth 
Henderson, teacher 


Washington 


Yakima High School 
Washington, E 
Spaulding, 


Yakima 
Tempie 
teacher 


Wisconsin 

Beaver Dam High School 
Beaver Dam, Wisconsin 
Irma Barkhausen, teacher 

Cudahy High School, Cudahy, 
Wisconsin, Lillian D 
Giebink, Gilbert Werner 
teachers 

Merrill Commercial 
Merrill Wisconsin, 
Cc. F. Noble, teacher 

Monroe Senior High School, 
Monroe, Wisconsin, Marie 
Doerfer, teacher 

St. Joseph's Academy, Stevens 
Point, Wisconsin, Sister 
Mary Adelicia, teacher 

Racine Vocational School, 
Racine, Wisconsin, Cora 
Nelson, Dollie V. Smith 
teachers 

Watertown High School, 
Watertown, Wisconsin, 
Regina Batz, teacher 


College 
Mrs 


Hawaii 


St Louls College, Honolulu, 


Hawaii, Brother James, 
Brother Othmar, teachers 
Porto Rico 
Caguas High School, Caguos 

Porte Rico, Antonia 
Forteza, teacher 
University of Porto Rico, Rio 
Piedras Porto Ric 
Alfrede Muniz, teacher 
’ . 
Foreign 
Convent High School, Bas 


seterre, St. Kitts, B. W. I 
Mother Joseph Mary, 
teacher 

American Academy for Gir's 
Stamboul, Turkey, Korth» 
rine O. Filetener, teacher 


Canada 


The Assumption Academy, 
Nicolet, P. Que., Canada 
Sister Agnes du Sauveur, 
teacher 

The Campbellton High School, 
Campbellton, N. B., 

Mrs. Betty K 
teacher 


Canada 
du Guay, 
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June’s “Talent Teaser” 





T was a temptation just to leave these Some of these words are phrased That is 
fourteen holes for you to fill between now why nineteen of them actually do fit in 
aid September, but on second thought Alter, at, creations, did, each, existence 
we decided not to be so kard on you during finding, tf, mon (twice), men, not, paupers 
vacation—to give you, after all, the list of pretty, say, they, us, where, which 
words missing, and leave you only the Have you enjoyed these monthly “teasers 
task of fitting them into the proper places this year? Let us know if you want more 
A , 
) j ) 
( a) ) - - y / 4 
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) 
SS 9 _ (23//) 
rT aa 
Key to Last Month's “Talent Teaser 
/ 
(The words missing or partly gone in the plate the event keeps them on the as sees while at wor 
are given here in parenthesis) Even after the great day ends and the prospect 
the work day dawns, there s anew kind of enthusiasn 
Life becomes more rosy for everybody as columr for the job at hand 
after column in the newspapers announces a camp The misfortune in America s that thi j 
for this group, an outing for that group, a picni desirable break-away from the job occurs only during 
for store employes, an excursion for plant workmen, the summer. Other seasons of the year make such 
all in the name of healthful outdoor relaxation interruptions in the work just as desirable The 
This hieing to the open has become a great na/iona! Saturday half-holiday runs through the year in many 
custom And it is not all sentiment. Foremen and establishments If Americans could spend more 
employers Aave learned the psychology of turning time in the open, they would be the better for it 
their workers loose on the picnic grounds for even They are spending much more than they once did 
half a day's outing. Clerks are inspirited by the very but they can spend still more without indulging 
announcement of such pleasure and anticipation of excesses From the um Jose Vercury- Herald 
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A 1932 Creed for Americans 


From The Sun Dial, in the “New York Sun” 


By H. 1. Phillips 
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2 _—? HERE and, [HERE 
in the Office Equipment Field 


News gleaned about all that which fees in the modern office and a word now 
ng and selling modern office equipment 


By ARCHIBALD ALAN BOWLE 
™— a ee 


and then of the men who are buil 





OLORDEX. The Remington Rand 

people have put out an index tag by 

this name. It is quite interesting. A 
doubled-over piece of cellophane with a 
colored top. You can spot the color in a 
card index box right quick! The labels you 
type and insert in the cellophane 
“fold.” A piece of gummed tape is 
attached with a colored piece of 
cellophane between to prevent 


i 








——_—~,. 





mon) In Business ! quipment Top s there's 
a photo from the British film, “Sunshine 
Susie,” with an enormous office, desks all in 
line, wastebaskets “toeing” the mark, and it 
looks as if all the girls are right on the 

job, typing away at 


top speed 


a Ss AN blot 
ting surtace at 


a touch, a_ whole 





sticking. You remove the cello- 
phane and then stick the gummed 
tape to the top of the card. See 
illustration along- 
side 


OON you'll not 
have to go to 
the mountains for 
mountain air. You 
can just install a 










years supply in 
single roll, and sim 
pliecity of operation 
are teatures claimed 
tor “Agablotta” 
tomatic desk blotte: 
brought out by A.G 
Standard Company, 
Lt of London 
Each refill gives 


' 


“Mountainaire” ven- one year's service, 
tilator! With this Something New for You in at the end of which 
addition to your win- Colored Index Tabs a fresh spool is easily 


dow, fresh air, silent 
air, clean air, elec- 
trically drawn in and filtered, provides the 
ideal mental and physical atmosphere for 
work and rest. So say the manufacturers of 
this device. For schools and offices it seems 
just the thing, for it keeps out the dirt and 
noise while allowing the “freshness” of the 
fresh air to come in. 


YPEWRITING is not of necessity a 
girl’s job. Thousands of men use this 
accomplishment also. We have just seen a 
photograph of Prince Lennart of Sweden 
working away on his portable! And a couple 
of pages over we find Bert Lytell, cinema 
celebrity, answering his fan mail on a port- 
able, too. The Ubanga women of Central 
Africa, those who have “overgrown lips,” are 
shown on the same page of a magazine watch- 
ing Mr. Bergonnier, explorer, operate a type- 
writer. 
Typewriters are often used in moving pic- 
tures (and, incidentally, on the stage, too, office 
scenes are becoming more and more com- 


fittedin. Instantane 

ous and without 
waste, the exact amount of blotting surface 
required, built to last a lifetime, and working 
on ball bearings without complicated parts 
the manufacturers claim all this fo- Ag :blotta 


OTAPRINT is the office offset litho 

graphic machine. That's what it's called 
and it does that kind of work. The Rotaprint 
occupies just a small space, five feet by five 
feet. In that space therefore there is a com 
plete lithographic department where letter 
heads, forms, maps, charts, photo reprints, 
advertising matter, etc., can be made. There 
are no costly stencils, engravings, electros, 
stereos, typesetting to buy. It is a process of 
reproduction which is perfect because it pro 
duces just what it sees. 


DESK corner guard has just been intro 
duced by Mr. R. C. Ellis, inventor, of 
1221 Grand Avenue, Dayton, Ohio. Patents are 
pending. Quickly and securely mountable on 
flat top desks and tab!es, and demountab‘e in 





ivasastmmmnasians 
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a moment's time, this new attachment effec- 
tively accomplishes its intended purpose of 
preventing papers, folders, booklets and other 
art-cle; slip; about promiscuously or fall- 
ing off the desk’s surface. It also offers pro- 
tect on from wide currents from electric fans, 
window and door openings—thus preventing 
amoyance from disturbed papers and adding 
to the comfort of the user 

It is made of stamped steel, light weight 
ind reputed durab's It is finished in ma- 
hoeany, oak, American walnut, and file green, 
or upon request 
it will be fin- , 
ished in any 
way you desire 
It can also b 
supplied with or 
without exte 
sion features 
and is especial! 
adaptable t 
stenographers’ 
desks where 
working space 
is so often at a 
premium. While 
only furnished 
at this time a 
a corner guard 
its inventor in 
dicates that its 
utility will soon 
be extended to 
an “all-round’ 
guard of varying height for store display and 
sample table Here’s a cut of it just above. 


ONSIDERABLE publicity has been given 
on the Continent of Europe to the in- 
vention of a music typewriter by Gustav 
Rundstatler, Frankfurt-Main, Germany. The 
general appearance of this machine is that of 
a standard typewriter with special keyboard. 
The carriage is stationary, that is, it does 
not move when the keys are depressed, but 
is moved along by means of a special key. 
Plank paper is used, as the machine writes 
each note with its part of the five-line staff. 
!' other musical signs, keys, pauses, etc. are 
added as one goes along in the composition 
of a line. The inventor claims that a fair 
speed can be attained on the machine; to write 
one complete line of music takes just over a 
minute. How’s that for speed! 


N a department store the clerk shoots a 

small container through a pneumatic tube 
to the cashier's office and in a jiffy it returns 
with your change 

A somewhat similar thing happens when 
telegrams are filed at the counters of more 
than 500 Western Union offices equipped with 





Desk Corner Guards of Light Steel 
Protects Papers from That Fan branch offices. 
Tubes usually 
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pneumatic tubes running more than 2,000,000 
feet under the streets of a number of cities 
The clerk accepts your telegram, electrically 
time-stamps it, places it in a small cylindrical 
container, and drops it in a pneumatic tubc 
under the counter 
tefore you have reached the door the con 
tainer has sped under city streets and has 
dropped from a tube in the main operating 
room in the city. There the tube attendant 
takes the telegram from the container and 
either hands it to a girl on skates or drops 
it on a rapidly 
— —.—. + #moving convey- 
or belt, so that 
a few seconds 
later it is be 
fore an operator 
who flashes the 
words over the 
wires to their 
destination. 
This proce 
dure is reversed 
when a tele 
gram arrives at 
the main oper 
ating rooms ad 
| dressed to a 
company oT 
person in an 
area served by 
one of the tube 


are in pairs, one operating in each direction, 
so this incoming telegram is tubed from the 
main office to the branch office, and is de 
livered by messenger or telephone from there. 

A person peeping into a manhole near a 
large city telegraph office would be surprised 
to see the maze of cables and wires and 
pneumatic tubes spreading out under the 
streets in all directions, linking sections of 
the city together and the city with the rest of 
the world. 

Pneumatic tubes are valuable timesavers not 
only underground between main and branch 
offices, but also in handling interdepartmental 
communications within central offices of the 
telegraph company. A container every two 
seconds can be flashed through these tubes. 


HERE’S a stapling machine put out by the 

Bates Manufacturing Company that you 
can run by foot power. Ten thousand staples 
a day can be fastened it is said—and this is 
an “easy assignment.” The one we saw ex- 
hibited at the Eastern Commercial Teachers’ 
Association was worked by hand and we were 
surprised at the ease with which we could work 
the thing. There was no “hanging”—just 
lightly press and the stapling was done. 
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Club Prizes 


O. G. A. Awards 


Fountain Pen Phyllis Kay. Miami Uni Allen Hays, High Selo Winifred Min 1 Hie 
versity, Oxford, Ohio Washington Court H : How ‘ 
Frank B. Zaba Natrona Mary Louise Schaffer, St Ohle Phyl Anders Hig 
County High School, Cas Joseph High School, Pitts Ruth White. High School Selwol wil ‘t M 
per, Wyoming burgh, Pennsylvania Everett, Washington sota 


Bernice Bartosik, Northern 


Soe Flint Plate for the Bronze Pin 
Pearl Pin April O. G. A. Test oq tg Bem 








Martha Sabay, Western Hig! ' y Lomanto, Hutehis 
Sehool, Detroit Michigan j S , al His abe 
Annabelle Jenkins, Wicomlc ( ( , 2 Buffal New Yort 
High Selhwol, Salisbury Jusephin tule, Hig 
Maryland Nogales, Arizona 
/ a lve Hubert Sehool Ibis 
“ . t t Ne. 8, Poplar ul 
Emerald Pin ; ( : 4 tans 
Frieda Tischinae Tig 
Mae Rose Hig School ) r c } School, Millbury, “ane . 
La Grande, Oregor Me P < » Consuelo Sanchez, St. Jose; 
\ lemy San Antonie 
Gold Pin d Texas 
> 4 Helen Mork, High % 
Mary Kise Woodbury Col > “ 4 . ‘ » Rerkeley, Californi 
lege. Los Angeles, Cali Reneta Reedy. Hi 
fornia J f Commerce D> t 
Helen Lamoprict Central = ~ . — ° Michigan 
High School, Tulsa, Okla } Beulah Tolley, B H 
homa ) School bol se ld 
Vergil Dupuy, Beton Rouge ) 7 ° Esther Krueger, H hinsor 
Business Colles Baton ° . am A 4 Central High & 
Rouge, Louisiana . Buffalo, New York 
Margaret Muth, High School ‘ 7 Beatri Le Blan ! 
Jefferson, Wisconsin J , ) j te Conception Hig 
Pheral Dyer, Allen High ‘ > ‘ ‘ j ay School, Rever M 
School, New Orleans ? setts 
Louisiana John lnnes Ose His 
Pearl Giamanco, High School ( School, Csceola Nib k 
San Diego. California P 4 “ Marian Binando, St Eliz 
Evelyn Dyer. High School bet Commercial Hi 
Sunbury Pennsy!vania . ml Detroit Ml ‘ 
Dorethy Dietrich, St. Xavier = \ P f Frances Hertman, H 
Commerecis!t Sehool, Cin : ( Hig School H 
cinnati, Ohto New York 
Lois Hileman, Los Angeles / Margaret Durchik, Harvey 
High School, Los Angeles ¢ ‘ { > High School, Paine ‘ 
California Obie 
Lucille Johnston, Western / ‘ Annona Mattel, Bishor 
High School, Detroit ¥ 7 / / Toolen High Scho ‘ 
Michigan ¥ c PY y Girls. Mobile alubame 
“2 - Helen Lightrop I> “ 
Silver Pin High School, Doylestow 
. S< 2 : 7 j Pennsylvania 
Edward Hartmann, Market , i Jayne Magee, Senior His 
Street High School School, New Cast Pent 
Newark, New Jersey ‘ / j sylvania 
Gladys Nelson, High School co 6 ) es y Yvette Leblanc, St. George 
Huntington Perk, Cali Hig Schoo! Manche 
fornia New Hampshire 
Angela Gallant Martha } Ane Mary Irwin, ¢ 
Westendorf and Wilma ?  . 2 € ville High School, ¢ 
Toth, High School, Sagi é nelisville, Pennsylvani 
new, Michigan Ann Mae Jones, Horace 
George Burnett, E. C. Glass oa ’ 7 a [5 . Mann High School, Gar 
High School, Lynchburg 0 ’ 4 4 , Indiana 
Virginia Mary Rogers Newport New 
Stanley Nakano, St. Louls Busin.«s College Newp 
College, Honolulu. Hawail . ? . News, Virginia 
Ruth Hansoka, Kauai Hig? 2 . ; ‘ : Vadsa Rogers, Huntingt 
School, Lihue, Kauai, Beech Union Hig . 
Hawaii _— Ls oo 0 Huntington B con 
Winifred Fredette, High f* < . ‘wf , > ee fornia 
School, West Rutland Cy Helen Wojcik, Mount Euces 
Vermont School, St. Paul, Minn 
Mildred Wells, High School Margaret Wiles, Senior High Helen Phillips, High Schoo sota 
Lancaster, Ohio School, Owensboro, Ken Stillwater, Minnesota Helton Kiernan, St trick 
Marte Lanee, High Schoo! tucky Dorothy Boehm, High Schwx High School Eau Clalr 
Coudersport Ponnsylvania Margaret Frederiksen, Drake Paola, Kansas Wisconsin 
Mirtha McHatton, High College, Newark, New Derothes Rothfuchs, Hig! Ada Mae Swartst« Higt 
School, Los Angeles, Cali Jersey School Buchanar Michi School, Brightor Co'orad 
fornia Caroline Gennora, St. John gan Mary Lynn and Margaret 
Irene Mackay, Lincoln School Commercial School, New Ruth Richmond, High School Trethewey, Senior Hig! 


No. 6. Garfield, New Jersey Haven, Connecticut Eagle River, Wisconsin School, Bisbee Arizons 
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Marjorie Nancekivell, Hutel 
inson-Central High School 
Buffalo, New York 

Ardis Stadier, Union High 
Schoo!, Yuma, Arizona 

Ethel E. Easton, A. W 
Johnston School of Busi 
ness, Billings Montana 

Margaret Reilly and Isabelle 
Fried, Weaver High 
School, Hartford, Con 
necticut 

Evelyn Sroka, Denby High 
School, Detroit, Michigan 

Bernice Hayes, High School 
Canton, Mississippi 

Virginia Corder, Warren 
County Commercial School, 
Front Royal, Virginia 

Isabelle Baker, St. Joseph 
School, Hammond, Indiana 

Bernice Eshelman, Kinman 
Business University, Spo 
kane, Washington 

Opal Efshen, High School, 
Roseau, Minnesota 

Jennie Pistoni, St. Xavier's 
Academy, Providence, 
Rhode Island 

Edna L. Wigg, Gary, Indiana 

Phyllis Garland, Stevens 
High School, Claremont, 
New Hampshire 

Mary Wanda Burgett, High 
School, Lewistown, Illinols 


Jold Pin 

Sylvia Koskela, High School, 
Hancock, Michigan 

Max Detlefsen, High School, 
Manning, lowa 

Dorothy Dixon, Borough High 
School, Derry, Pennsy! 
vania 

Catherine M. Hamman, 5t 
Anthony's School, Seattle, 
Washington 

Paul Harrington, Kinman 
Business University, Spo 
kane, Washington 

Juanita Young, Senior High 
School, Roswell, New 
Mexico 


Silver Pin 


Mirgaret Wagenbach, St 
Peter's Rictory, Newark, 
New Jersey 

Tep navongs Bunnag, As 
sumption College, Bangkok, 
Siam 

Housel H yes, High School, 
Barnesville, Ohio 

Maris Jinisch, St. Philomena 
School, Chicago, Illinois 

Dorothy Hoy, High School, 
Brookings, South Dakota 

Agnes Ryn, St. Joseph High 
School, Pittsburgh, Penn 
sylvani. 

Sophia Dolores Priestley, 
Washington District High 
School, Spring Hill, West 
Virginia 

Harry Marinos, Ralph Dieck 
mann, and Adele Fosse, 
Mason City High School, 
Mason City, lowa 

Zella M. Katona, St. Joseph's 
High School, Denver, 
Colorado 

Mary Huber, St. Ann's 
School, Buffalo, New York 
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Adylee Osborne, Los Angeles 
Junior College, Los 
Angeles, California 

Emogene Jeffries, Eagle Dis 
trict High School, Lumber 
port, West Virginia 

La Verne Braver, High School, 
Crete, Nebraska 

Theresa Ghiggia, High 
School, San Fernando, 
California 

Elsie Sv, Saginaw High 
School, Saginaw, Michigan 

Clarian Jorgenson, Central 
High School, Superior, 
Wisconsin 

Florence Bensinger, St 
Joseph's Academy, Albany, 
New York 

Lucille Hicks, High School, 
Albion, Michigan 

Nancy K. Mencer, New 
Stanton Junior High 
School, Youngwood, Penn 
sylvania 

Lupe Ugarte, St. Agnes’ Con 
vent, Los Angeles, Cali 
fornia 

Louise Eickmann, High 
School, Morocco, Indiana 

Clare Bock, St. Mary of the 
Pines, Chatawa, Missis 
sippi 

Norma Stover, High School, 
River Rouge, Michigan 


O. A. T. 


Dorothy Widman, St. Joseph's 
High School, Fremont, 
Ohio 

Margaret Hahn, Catholic 
High School, Lancaster, 
Pennsylvania 

Mary Elizabeth Russell, 
Senior High School, Res- 
well, New Mexico 

William F. E. Strothmann, 
High School, Hermann, 
Missouri 

Marcella Lipinski St 
Joseph's Academy, Stevens 
Point, Wisconsin 


Bronze Pin 


Anita Smith, Catholic High 
School, Waterbury, Con 
necticut 

Elizabeth Ansbro, The Mal 
linckrodt, Wilmette, Illinois 

Georgette Perron, Sacred 
Heart School, Newport, 
Vermont 

Helen Brady, Maywood School, 
Maywood, New Jersey 

Annie M. Sanford, French 
High School, Beaumont, 
Texas 

Laurene Ballard, High 
School, Colorado Springs, 
Colorado 

Marjorie Basting, University 
High School, Normal, 
Illinois 

Anna Rose and Mary Brown, 
High School, Saranac Lake, 
New York 

Charies L. Coltman, Gregg 
Shorthand School, Tientsin, 
North China 

Ina Ebbert, Rocky Grove 
High School, Franklin, 
Pennsylvania 

Helen Shipley, High School, 
Connellsville, Pennsylvania 


Aurora Florez, High School 
Ray, Arizona 

Jessie Wellman, Garfield 
High Sehool, Los Angeles 
California 


Wilma Stewart, High School, 


Lapeer, Michigan 
Mary Rzonca, High School 
Collinsville, Connecticut 


Caroline Ellis, High School, 


Prairie du Chien, Wiscon 
sin 

Anita Pierce, High School, 
Corona, California 


Virginia Samek, High School, 


Plattsmouth, Nebraska 

Anita Charbonneau, Sacred 
Heart High School, Water 
bury, Connecticut 

Marion Mann, Concord Busi 
ness College, Concord, New 
Hampshire 

Viola Teskey, High School, 
Blue Earth, Minnesota 

May E. Heidenriech, High 
School, Kearney, Nebraska 

Maurine Forsmoe, High 
School, Canton, South 
Dakota 

Evelyn Wurdig, High School, 
Bloomfield, Connecticut 

Florence Young, High School, 
Bedford, lowa 

Margaret Baker, High School, 
Canoga Park, California 


Awards 


Hannah Grossman, High 
School, Franklin, New 
Jersey 

Jane Passalis, American Mis 
sion, Alexandria, Egypt 

Blanche Durand, St. Ann's 
Academy, Marlboro, Massa 
chusetts 

Mary Letford, Trinity High 
School, Bloomington, 
Minos 

Maurice Herley, Holy Cross 
Academy, Lynchburg, Vir 
ginia 

M. Barbara Boyle, St. Mary's 
Commercial School, Salem 
Massachusetts 

Bernice Tillson, High School, 
Walden, New York 

Alice O'Leary, Herrick's In 
stitute, New Bedford, 
Massachusetts 

Roland Barbeau, St. Joseph's 
School, Cohoes, New York 

Irene Roesch, Notre Dame 
Academy, Toledo, Ohio 

Margaret Barbour and Vir 
ginia Bucher, Biglerville 
High School, Biglerville, 
Pennsylvania 

May Belote, Blue Ridge Col 
lege, New Windsor, Mary 
land 

Rose Moore and Essie Shepler 
High School, Washington 
Court House, Ohio 

Marjorie Johnson, Eagle Dis 
trict High School, Lumber 
port, West Virginia 

Marcella Spriggs, High 
School, Ironton, Ohio 

Angela Renaud, Holy Angels 
High School, Manchester, 
New Hampshire 

Mary Moya, Convent of the 
Good Shepherd, Denver, 
Colorado 

Mary Helen Wells, High 
School, Hanover, Indiana 
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Mary Coppinger, Our Lady of 


Grace School, Hoboken 
New Jersey 

Helen Langelle, St. Teresa 
Academy, East St. Louis 


Illinois 

Catherine Lasick, St. An 
drew's High School, Pasa 
dena, California 

Margaret O'Malley, Township 
High School, Seneca, 
lliinois 

Katherine Snow, Kinman 
Business University, Spo 
kane, Washington 

John Kanarr and Dorothy 
Garrett, Boise High Schoo! 
Boise, Idaho 

Bill Cuthbertson, High 
School, Morenci, Arizona 

Gerrie Harrell, High School, 
El Paso, Texas 

Helen Mazalin, Canton Actual 
Business College Canton, 
Ohie 

Mary Carey, Immaculate Con 
ception School, New York, 
New York 

Gilbert Fritz, High School 
Manning, lowa 

Adeline Longo, Hadley Voca 
tional School, St. Louls 
Missouri 

Mary Campiri, Lincoln High 
School, Cleveland, Ohio 


Genevieve Nienaber, St. Bene- 
lict Sehool, Covington, 
Kentucky 

Lillian O'Connell, Sacred 
Heart Academy, Bathurst 
New Brunswick, Canada 

Jacqueline Brick, Technical 
High School, St. Cloud, 
Minnesota 

Irere Gardens, Bellows Free 
Academy, St. Albans, 
Vermont 

Imelde Theile, Academy Im 
maculate Conception, 
Ferdinand, Indiana 

Barbara Ewald, High School, 
Alexandria, Virginia 

Josephine Mayhew, High 
School, Upper Marlboro, 
Maryland 

Josephin: Freddo, Our L dy 
of Grace School, Hoboken, 
New Jersey 

Julia Campbell, Notre Dame 
Academy, Charlottetown, 
Prince Edwards Island, 
Canada 

June Grubbs, Oklahoma 
Agricultural and Mechani 
cal College, Stillwater, 
Oklahoma 

Gussie Deats, High School, 
Hackettstown, New Jersey 

Hannah Gore, High School, 
Cambridge, Maryland 

Helen Estey, Fremont County 
Vocational High School, 
Lander, Wyoming 

soona Fossbender, High 
School, Appleton, Minne- 

sota 


Rosetta Conley, The Mal 
linckrodt, Wilmette, Illinois 

Etta Greene, Little Flower 
School, Spokane, Washing- 
ton 

Clare Bock, St. Mary of the 
Pine, Chatawa, Mississippi 
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Gertrude A. Mead, St. Peter's Zetta Hiemenz, St. Rose In- Ethel Hemenway, Glenbard Marcella Faust, MacCormac 
Rectory Newark, New dustrial School, Portland, High School, Gien Ellyn, School of Commerce, Chi 
Jersey Oregon Illinois cago, Illinois 

iene Steinberg. High School, Evelyn V. Aldrich, St. Mary's Anne Gozdenica, High School, Sara Luddy, High School, 
Prairie du Chien, Wis of the Mount, Helena Santa Cruz, California Hatboro, Pennsylvania 
consin Montana Mary Margaret Clarke Susie Johnsen Laeuten, High 

Mary Rentz, St. Michael's Agnes Reedholm, High School, Sacred Heart Commercial School, Madison, North 
School, Hollidaysburg, Nevada, lowa Columbus, Ohio Carolina 
Pennsylvania Wilhelmenea Rank, Rosenthal Mildred Anderson, Memorial Lucille Harrison, Mount 

Alice Moore, Junior College, School of Commerce, High School, West New Eudes School, St. Paul, 
Rochester, Minnesota Columbia, Missouri York, New Jersey Minnesota 


°O° 
Another Fuel and Oil Letter 


From the Contest Budget of C. F. Sellwood 


Eugene, Oregon 
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How to Insure Legible Notes 


From “Factors of Shorthand Speed” 


By David Wolfe Brown 


Late Official Reporter of the U. 8S. House of Representatives 


One of cach pair of words ia correct in the plece it appears select the right one s you read eleng | 
yy 
} ) ‘toll E | 
\ i: — 42 j himself ~ ‘ t 4 > - 
i y, i 


} 
GY Yee Pee Re Oe, af 
< oo . - - ) CO 
f J 
( CG t ‘ ( ’ , ( 4 > ~  - 
Pee ne SE Seo 
[ e re irse 
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—. . z (A v 
physica] exclusively) 
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arreignment 


2—v (O 


a 
_ rings en . £ 
symmetrical ,<— «_ 3 
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execut yy - “ ye va 


practicable 
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L, ; } - 7 y J J 
) , C practice £ of ys Y 
voungest 
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practice measurement ( sd 
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endorsement 
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listinct crimina) 
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Jhe SHORTHAND REPORTER, | 


Conducted for the benefit of those already reporting 
and writers ambitious to enter the field 


HE eve esent bane t re 

porter is the fear of getting behu 

long as he can keep “on the heels f 
the speaker, he feels that there is little t 


worry about; he can make notes that he wil 
; 


be able to read later, and he sure t he 
has missed or transposed not 

But if for a moment the speaker gets aw 
trom hin and he dr ps beh d tet yr hiteet 
words, his tendency is to go t ‘ It 
not simply because the speed is ist. Ever 
though he knows that moment the speak« 
must take a breath which will ve the re 
porter a chance to catch wy rail et 
strain of it affects him even mor than the 
speed He grows confused, commences t 
transpose words and whole phrases, and some 
times his pen will stop writing from shee 


mental paralysis 


Word-Carrying Power Neede 


What he is suffering from not 
lack of speed—though more speed woul 
help—but from the inability to retain words as 
he writes. In all his practice he h col 
centrated upon keeping up with the speake 
and when he has not been able to do that 
he has concluded simply that the speed was 
too fast To remedy the situation, he has 


sought to raise his speed—a laudable effort 
but one that in no wise provides the cure 


He has never realized that all writers get 


behind. The very fast writer sometimes find 
himself, not ten words but twenty words ir 
the rear of the speaker The speaker may 
spurt suddenly, or the reporter might mishear 
and in the effort to make an intelligent report 
he may be left far behind the speaker: but 
if he is an experienced reporter with a well 
rounded ability, he does not worry He has 
taught himself to carry words in his head 
with the result that without confusion h 
makes the best of the situation and, writ 

as fast as he can, he pulls gradually up t 
the speaker; or if the speed of the speaker 
makes this impossible, he hangs patiently o1 
waiting for that breath which he knows must 


come sooner or later 


fit 
il 


eel wore 


tator the 


= 
—_ 
to reta words should be part 
ce tf every writer aspiring to 
ty. The tendency in ail practice 
A thie speaker, not more than 
words behind, and when we 
lrop to go to preces 
te eque hould alloy 
bel if tel to a doze 
Lice Keeping that pace behind 
it lificult, of course, and it 
t errors, but the ability t 
e behind can be acquired the 
i r cq ed 
Trailing” the Speaker 
idopt a method otf this sort 
Have the dictator read, say 
betore ou commence to write 
ite another fifteen when you are 
through the take in this man 
will find fairly easy after 
Then, instead of having the 
while you catch up, give the 
ame fitteen-word start, but while 


still dictating at a speed that will push 
to the utm 


e minute \ 


dictator 
/ 


art ana r0 


! 
ii vou can 


een | ne 


st, you attempt to catch up 


do catch up, of course, stop 


give him another fifteen-word 


at 


ral 


it again. If you find that 
mich of a handicap, try ten 
se the handicap gradually to 
vhen you are able to write 


fifteen words behind, try occasionally as much 


as 
( 
ot 


t 


twenty 
M course 
} 


nt 


make an occa 


luplicatios 


his sort of practice vou will 


x able to write perie tly You are bound 


sional erro: of transposition 


omission. Even the expert 


who has through practice and effort acquired 





retaining 
t ett i,’ 
i exped c 
rhe eff 
1T he ) 


surprised 


abil 


bel 


ity will err, and he is aware 
und with him is not a habit 
vhen he can't help it. Your 
| be to keep vourself 

ised and going to pieces 
can—to hew to the line 
(or the errors) fall where 


ut keep your head, you will 
transcribing, how well your 
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June, 1932 
notes read. The minor errors of transposi- 
tion and duplication will be obvious, and easily 
“ironed out.” 


Intense Concentration Required to Get 
the “Ungetable” 


Concentration, naturally, is an important 
factor in the ability to retain. lo keep filteen 
words behind a speaker and still make a good 


report presupposes the most intense concen 
tration. When you once get behind that far, 
your conscious mind cannot be thinking of 


anything else but of catching up. Your short 
hand must be automatic, and you cannot allow 
woolgathering 


your mind to go You can't 
permit yourself to think of outlines or of 
phrases, but, with every partic'e of attention 
that you possess, you must keep your pen 


that the speaker 
you drink 


going, writing the thought 
uttered fifteen words before, while 
in what he is saying at the moment 

As a matter of fact, this is one of the 
performances of which the human 
When it ts 


nothing to 


] 


most 
comple x 
mind is capable done well, we 
exceed it as 
coordinat.on For that 


a haphazard 


there is 
teat of 
repeat that it is not 
It does not come by always 


believe that 
a supreme 
reason, we 
accomplishment 
speaker. It is acquired 
and concentration 


keeping up with the 
only by practice 
upon the particular elements necessary to its 
But once acquired, it is an 
valu 


specific 


accomplishment 
accomplishment in many respects more 
able even than Other 

being equal, it marks the difference between 


sheer speed things 
the reporter who goes to pieces when the speed 


gets too fast and the one who manages to 


get the “ungetable.” 


oO° 


The Glory of Being a 
Stenographer 


(Concluded from page 470) 


New York, knew what he was talking about 
when he called stenography “the poor man’s 
university,” because with it one earns while 
he learns. At fifteen years of age Mr. Swem 
began the study of shorthand in a night 


school, and at nineteen he was personal ste 
Many a uni 
than 
Swem 


nographer to Woodrow Wilson 
graduate would more willingly 
have traded with Mr 
he was only four years out of grammar school 

I have not said these things about the edu 
cating value of stenography to prevent anyone 
from going to college—far from it! Even a 
good stenographer would become a far better 
one if he had a college education. It is im- 
possible for anyone to get too much of the 


versity 


places when 
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right kind of education—education for service 
But remember this, a good stenographer is an 
educated person, in one of the best senses of 
the word, whether having had eighteen grades 
of schooling or only eight. Mentally or physi 
cally weak or lazy people do not become real!) 


good stenographers, and the few who succeed 


with little general schooling doubtless have 
studied as hard as others with more grades 
of schooling to their credit 

lravel is an important form of education 


good 
traveling 


And one of the “glories” of 
is the opportunity of 
thousands of miles on a salary, w.th expenses 
paid. The work hard?—Yes, most certainly, 
for those who have 
they might overwork; but not so hard for the 
really stenographer, 
work of third-class stenographers is for them 
Just remember this ‘he hardness of the 
work does not depend so much upon the work 
itself as upon the manner and spirit in which 


many a 
stenographer 


always worried for fear 


good probably, as the 


it is done. Strength, endurance, and efficiency 
seem to develop as needed when the work is 
that 


bee aus 


with enthusiasm. It is true 
little only 


many 
they 


done 
accomplish 


people 
attempt little 


Cleopatra's Needle in London 


(Co nuded from page #82) 


Bible in various languages, a razor, a box of 
hairpins, pictures of the twelve.prettiest Eng 
lishwomen of 1878, daily and 
weekly papers 

The Germans came very 
it during the war, but all that they actually 
succeeded in Embankment 
tram which was creeping past the Needle with 
its lights out. 

It was not the 


and a set of 
near to bombing 


removing was af 


first time that Englishmen 
have been killed beside the Needle. Mehemet 
Ali offered it to the British Government as 
far back as 1819, but nobody would look at 
it until 1877, when Sir Erasmus Wilson offered 
to bring it to England at his own expense 
Wilson's method of transporting the Needle, 
shaft of 
183 tons, was to enclose it in an iron cylinder, 
fitted with a keel and a deck for towing. The 
steamer Olga towed it from Alexandria, but 
the ballast of the odd craft shifted in the Bay 
were 


a sixty-eight-foot granite weighing 


of Biscay and six of the Olga’s crew 
drowned. 

The obelisk is not a needle and it has never 
do with Cleopatra, but it was 
Cleopatra's Needle 
when it first London and the name 
has stuck ever It was one of a pair of 
obelisks (New York’s is the other one) which 


Thothmes III set up about the year 1500 B. C 


had anything to 
jokingly referred to as 
reached 


since 





(JHE GREGG WRITER June, 1932 


_ HORI STORIES 
in SHORTHAND ~ 


‘Answered at Last 
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